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SUPERVISED  ON  THE  JOB  (SOJET)  PROGRAM  SUMMARY 

t 

\  -  f 

1.  The  Supervised  On-the-Job  Extension  Training  (SOJET)  program  provides 
separate  self-study  courses  for  four  operations  and  Intelligence  duty 
positions  in  each  of  four  combat  arms  branches  (Armor,  Air  Defense  Artillery, 
Field  Artillery  and  Infantry).  The  four  duty  positions  are:^ 

^Operations  Sergeant  (or  Assistant  Operations  Sergeant) 

(Skill  levels  4-5)< 

Intelligence  Sergeant7 (or  Assistant  Intelligence  Sergeant) 

(Skill  levels  4-5)j 

Operations  Assistant/Specialist  (Skill  levels  1-3)3  <(. 

Intelligence  Assistant/Specialist  (Skill  levels  1-3), s 

2.  ^3 Each  S0JEf~duty_pos1tion  course  has  a  number  of  subcourses.  The  sub¬ 
courses  are  based  on  the  same  tasks  as  the  Soldier's  Manual  for  the  related 
MOS  and  skill  level.  Each  subcourse  focuses  on  a  major  task  needed  in  the 
duty  position^ 

/  a.  A  student  may  enroll  for  a  full  duty  position  course  or  for  any 
selection  of  subcourses. 

b.  Students  will  receive  Army  Correspondence  Course  credits  for  each 
subcourse  completed.  Student  records  will  be  maintained  in  the  Army  Corres¬ 
pondence  Course  Program  files. 

3.  ^A  person  does  not  have  to  be  in  an  OPS/INTEL  duty  position  to  enroll  as 
a  student.  The  courses  are  for  persons  now  in  an  OPS/INTEL  duty  position, 
persons  interested  in  preparing  for  these  jobs,  and  persons  whose  Skill 
Qualification  Test  covers  tasks  in  operations  and  intelligence. 

4.  ^A  special  requirement  for  this  training  is  that  each  student  must  have 
a  course  supervisor.  Ideally  the  duty  position  supervisor  will  use  SOJET  to 
help  in  the  OJT  of  soldiers  in  the  OPS/INTEL  duty  positions^-Jihen  a  student 
applies  for  enrollment  the  person  who  has  agreed  to  be  the  course  supervisor 
fills  out  a  form  which  accompanies  the  student's  application.  This  form 
registers  the  course  supervisor  by  name  and  unit  address.  The  purpose  is  to 
permit  mailing  subcourse  tests  and  scoring  keys  directly  to  the  student's 
course  supervisor.  Registering  as  a  course  supervisor  does  not  enroll  the 
supervisor  as  a  student.  The  major  objectives  in  the  SOJET  program  are  to 
reduce  the  supervisor's  time  in  training  his  personnel  and  to  make  the  super¬ 
visor  the  trainer. 

a.  The  course  supervisor  helps  the  student  identify  the  subcourses 
needed,  scores  the  student's  subcourse  tests,  and  forwards  test  results  for 
entry  in  the  student's  records. 

b.  For  students  in  an  OPS/INTEL  duty  position  the  course  supervisor 
should  be  the  student's  OPS/INTEL  duty  supervisor.  If  this  is  not  possible 
another  officer  or  NCO  may  be  approved  by  the  student's  Commander.  For 
students  not  in  an  OPS/INTEL  job  the  course  supervisor  should  be  an  officer 
or  NCO  approved  by  the  Commander. 


! 


/ 


SUMMARY  OF  SUPERVISOR  RESPONSIBILITIES 

1.  Assist  In  planning  and  accomplishing  enrollments. 

a.  Identify  section's  requirements  and  student's  task  training  needs. 

b.  Register  as  student's  SOJET  supervisor  by  filling  out  Supervisor 
Registration  Form. 

c.  Review  and  sign  Student  Enrollment  Application  form. 

2.  Counsel  student  on  subcourse  sequence  and  supervise  student's  progress. 

a.  Assist  student  in  sequencing  subcourses  to  meet  local  needs. 

b.  Review  test  results  with  student. 

3.  Administer  and  score  subcourse  tests. 

a.  Pretests 

(1)  Administer  and  score  pretest  before  student  begins  study 
of  subcourse  material. 

(2)  Score  test  according  to  instructions  in  supervisor's  test 
packet. 

(3)  Record  pretest  results  according  to  instructions  located 
in  the  supervisor's  test  packet. 

(4)  If  student  does  not  pass  all  requirements  on  pretest,  he 
must  take  the  entire  post-test  at  least  once. 

b.  Post-tests 

(1)  Administer  and  score  as  instructed  in  Supervisor's  Test  Packet. 

(2)  Record  results  on  Examination  Response  sheet  as  instructed 
in  the  Supervisor's  Test  Packet. 

(3)  If  student  fails  one  or  more  requirements  on  first  post-test, 
he  must  take  a  second  post- test  on  those  requirements. 

c.  Both  student  and  supervisor  Examination  Response  Sheets  must  be 
completed  and  returned  as  described  in  the  Supervisor's  Test  Packet. 
The  supervisor's  Examination  Response  Sheet  serves  as  a  cross 
check  on  the  student. 

d.  The  nine-digit  number  to  the  left  of  the  supervisor's  name  is  a 
special  number  which  links  a  student  with  his  supervisor.  It  is 
not  a  social  security  number. 

4.  Notify  ACCP  if  either  you  or  the  student  are  transferring  while 
registered/enrolled  in  a  course. 

a.  Assist  the  student  in  obtaining  a  new  course  supervisor  if 
necessary;  report  the  new  course  supervisor  to  ACCP. 

b.  Cancel  registration  as  course  supervisor  if  the  student  is 
transferred. 

5.  Insure  that  subcourse  materials  are  safely  stored  and  available  for 
use  when  needed. 

a.  Safeguard  supervisor's  Test  Scoring  Guides. 

b.  Request  replacement  of  lost  or  missing  subcourse  test  and  lesson 
material. 
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SUMMARY  OF  STUDENT  RESPONSIBILITIES 
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1.  Assist  in  planning  and  accomplishing  enrollment. 

a.  Talk  with  supervisor  about  section's  requirements  and  your  training 
needs. 

b.  Enroll  as  a  student  by  fillinq  out  an  enrollment  form. 

2.  Progress  systematically  through  the  subcourses. 

a.  Make  sure  that  you  receive  the  same  subcourse  packages  as  your 
supervisor. 

b.  Decide  with  supervisor  the  order  in  which  subcourses  will  be  studied. 

c.  Keep  the  lesson  materials  for  each  subcourse  together  until  you  are 
ready  to  use  them. 

d.  Take  the  subcourse  pretest  before  starting  the  lesson  material.  If 
you  do  not  meet  the  performance  requirements,  study  the  lesson 
materials  and  take  the  post-test. 

e.  Always  go  over  pretest  and  post-test  results  with  your  supervisor. 

f.  It  is  recommended  that  you  use  the  Student  Progress  Record  to 
record  the  subcourses  you  have  completed. 

3.  Contact  ACCP  when  necessary. 

a.  List  name,  social  security  number,  and  school  code  on  all  corres¬ 
pondence. 

b.  If  your  supervisor  is  transferred,  get  a  new  course  supervisor  and 
notify  ACCP. 

c.  If  you  transfer,  notify  ACCP  counselor,  who  will  terminate  your 
enrollment.  You  may  re-enroll  in  your  new  assignment. 

d.  Notify  ACCP  if  your  mailing  address  changes. 

4.  Meet  requirements  for  continuation  in  the  program. 

a.  Your  enrollment  will  be  cancelled  if  there  has  been  no  report  of 
test  results  by  your  supervisor  during  the  first  12  months  after 
you  enroll  unless  you  have  terminated  the  course  or  obtained  a 
waiver. 
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b.  For  a  course  or  for  multiple  subcourses: 

If  the  total  credits  are  30  or  less,  they  must  be  completed  within 
one  year  after  date  of  enrollment. 

If  the  total  credits  are  over  30,  you  must  completed  at  least  30 
per  year. 

c.  For  a  single  subcourse  enrollment  you  must  complete  the  subcourst 
within  six  months. 
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ENROLLMENT  PROCEDURES 
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1.  FORMS:  Copies  of  the  forms  used  for  enrollment  of  the  student  and 
registration  of  the  supervisor  are  included  in  Appendix  B. 

2.  STUDENT  TRAINING  PLAN  (STP):  The  STP  is  used  to  identify  section 
requirements  and  student  training  needs.  There  are  three  (3)  STPs, 
one  for: 

OPS  SGT  (or  Asst  OPS  SGT)  duty  position; 

INTEL  SGT  (or  Asst  INTEL  SGT)  duty  position;  and, 
both  OPS  Asst/Spec  and  INTEL  Asst/ Spec  duty  positions 

These  STPs  are  for  local  use  only.  Do  NOT  return  to  ACCP. 

A  sample  STP  is  included  in  Appendix  C. 

3.  ENROLLING  PROSPECTIVE  STUDENTS  CURRENTLY  ASSIGNED  TO  OPS/INTEL  DUTY 
POSITIONS. 

a.  TO  SUPERVISOR: 

STEP  1  -  Select  and  fill  out  the  Student  Training  Plan  corresponding 
to  the  duty  position  for  which  the  student  is  training.  The 
Student  Training  Plan  (STP)  is  for  your  use  in  selecting  the 
subcourses  to  be  ordered.  You  or  the  student  may  keep  the 
STP  as  a  record  of  which  subcourses  you  ordered. 

STEP  2  -  Fill  out  the  Supervisor's  Registration  Form.  Local  repro¬ 
duction  is  encouraged. 

b.  TO  STUDENT  APPLICANT: 

STEP  1  -  Ask  your  duty  position  supervisor  to  serve  as  your  course 

supervisor.  If  he  is  unable,  ask  him  to  help  you  identify  a 
senior  NCO  or  officer  willing  to  serve  as  a  course  supervisor. 

STEP  2  -  In  conference  with  your  course  supervisor,  complete  the 

Student  Training  Plan.  In  doing  this  you  will  be  identifying 
the  subcourses  you  need  to  study. 

STEP  3  -  Fill  out  the  Student  Enrollment  Application.  Local  repro¬ 
duction  is  encouraged. 
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4.  ENROLLING  PROSPECTIVE  STUDENTS  NOT  ASSIGNED  TO  OPS/INTEL  DUTY  POSITION 


TO  STUDENT  APPLICANT: 

1  -  If  you  are  not  currently  assigned  to  an  OPS/INTEL  duty 

position  and  you  wish  to  enroll,  you  must  ask  your  Unit 
Commander  to  assist  you  in  obtaining  a  supervisor  who  will 
register  and  perform  the  SOJET  supervisor  functions  des¬ 
cribed  in  the  SOJET  Course  Guide.  This  supervisor  may  be 
the  Unit  Commander  or  another  officer  or  NCO  designated  by 
the  Unit  Commander. 

2  -  You  may  complete  the  Student  Training  Plan  (STP)  for  the 

chosen  course.  The  STP  is  for  your  use  in  selecting  the 
subcourse  to  be  ordered. 

3  -  Fill  out  the  Student  Enrollment  Application  (Test  Form  lb). 

Local  reproduction  is  encouraged. 

TO  DESIGNATED  SOJET  SUPERVISOR:  Fill  out  the  SOJET  Supervisor's 


Registration  Form.  Local  reproduction  is  encouraged. 

TO  ALL  APPLICANTS:  Mail  the  enrollment  and  registration  application 
forms  to  ACCP  in  the  special  pre-addressed  colored  envelope  provided 
with  the  forms.  The  address  should  read: 

Army  Correspondence  Course  Program 
U.  S.  Army  Training  Support  Center 
ATTN:  888  (OPS/ INTEL) 

Newport  News,  VA  23628 


DEPARTMENT  OF  THE  ARMY 
U.S.  Army  Training  Support  Center 
U.S.  Amy  Correspondence  Course  Program 
Newport  News,  Virginia  23628 


ATTSC-AC-SS  Date  _ 

SUBJECT:  Change  In  SOJET  Program  for 

Student's  Name  55N 

TO:  Army  Correspondence  Course  Program 
US  Army  Training  Support  Center 
ATTN:  888  (OPS/INTEL) 

Newport  News,  Virginia  23628 

1.  The  following  changes  are  requested  (check  paragraph(s)  that  apply): 

a.  _ The  presently  registered  course  supervisor  will  no  longer 

be  able  to  serve  as  supervisor  for  this  student. 

b.  _ A  Supervisor's  Registration  Form  for  the  new  course 

supervisor  Is  Inclosed. 

c.  _ The  student  (  ),  supervisor  (  )  (Check  one)  has  not  been 

reassigned  but  has  changed  mailing  address: 

Mall  to:  _ _ 


d.  _ The  student  has  been/is  being  transferred  to  a  new  unit. 

The  address  of  that  unit  Is: 


e.  _  The  student  requests  to  withdraw  from  the  program. 

Signature _  Rank _ 

Printed  Name  _  SSN _ 

Unit  Designation  Unit  Address 


DATA  REQUIRED  BY  THE  PRIVACY  ACT 


AUTHORITY: 
PRINCIPAL  PURPOSE: 

ROUTINE  USES: 

I  DISCLOSURE: 


10  USC  S01S  (B)  Md  (0) 

To  obtain  Information  nietumf  by  Army  achoola  to  tdmlaliUr  itudml  participation  la  tb#  Army  eomipondaMa 
coura  program. 

Uwd  by  Army  aebooli  to  obtain  basic  data  Btadad  to  daiarmiai  eligibility  for  a  nr  o  Dm*  at,  procam  application*,  main* 
tain  student  record*,  and  perform  all  other  admin  LalmWa  function*  Inherent  In  atudant  administration. 

Mandatory,  faihira  to  provide  Uila  Information  could  tenth  In  the  applicant  not  balm  able  to  participate  In  the  program. 
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TABLE  1 


m 

SUMMARY  OF  NUMBER  OF  SUBCOURSES  AND  STUDENT  CREDIT 
HOURS  FOR  SOJET  OPERATIONS/INTELLIGENCE  COURSES 

Air  Defense 
Artillery 

Armor 

Artillery 

Infantry 

OPERATIONS  SGT/ASSISTANT  OPERATIONS  SGT  COURSE 

1 

Number  of  Core  Subcourses 
(for  all  Combat  Arms) 

14 

14 

14 

14 

Number  of  Special  Subcourses 
(specific  to  a  Branch) 

5 

5 

4 

2 

K 

Total  Number  of  Subcourses 

19 

19 

18 

16 

Total  Student  Credit  Hours 

53 

48 

49 

51 

INTELLIGENCE  SGT/ASSISTANT  INTELLIGENCE  SGT 

COURSE 

Number  of  Core  Subcourses 
(for  all  Combat  Arms) 

11 

11 

11 

11 

Number  of  Special  Subcourses 
(specific  to  a  Branch) 

5 

4 

5 

3 

■ 

Total  Number  of  Subcourses 

16 

15 

16 

14 

Total  Student  Credit  Hours 

39 

32 

35 

34 

OPERATIONS  ASSISTANT/SPECIALIST  COURSE 

1 

Number  of  Core  Subcourses 
(for  all  Combat  Arms) 

4 

4 

4 

4 

Number  of  Special  Subcourses 
(specific  to  a  Branch) 

6 

0 

0 

1 

» 

Total  Number  of  Subcourses 

10 

4 

4 

5 

Total  Student  Credit  Hours 

44 

19 

19 

25 

INTELLIGENCE  ASSISTANT/SPECIALIST  COURSE 

— 

Number  of  Core  Subcourses 
(for  all  Combat  Arms) 

7 

7 

7 

7 

Number  of  Special  Subcourses 
(specific  to  a  Branch) 

6 

0 

0 

1 

Total  Number  of  Subcourses 

13 

7 

7 

8 

23 


Total  Student  Credit  Hours 


48 


A-l 

(A-15) 


23 


25 


TABU  2 


SDBCOURSE  LISTING  JOB  COMBAT  ARMS  OPERATIONS  SERGEANT  (ASSISTANT  OPERATIONS  SERGEANT)  TRAINING 


SUPERVISOR'S 
TEST  PACKET 

SUBCOURSE  /US  SON  TITLE  # _ 

I.  CORE  SUBCOURSES  (ALL  BRANCHES) 

MAINTAIN  PUBLICATIONS  US0001 

PI.  Uae  Chargeout  Card 
#2.  Determine  Publication*  for  Library. 

#3.  Requeat  Publlcatlona  and  Update  Maatar  Llat. 

#4.  Superviee  Poe ting  of  Chansaa  to  Publlcatlona. 

SUPERVISE  PREPARATION  OP  CORRESPONDENCE  US0002 

#1.  Proof  Military  Lettara. 

P2.  Proof  Indoraaaanta . 
f3.  Proof  Dlspoaltlon  Pom. 

#4.  Proof  Non-Mllltary  Lattcra  and  Memoranduma. 


SUPERVISE  MAINTENANCE  OP  ARMY  FUNCTIONAL  PILES  US0003 

MANAGE  TRAINING  RESOURCES  US0004 

fl.  Coordinate  Training  Schedulea. 

#2.  Prepare  Training  Amo  Porecaat. 

EVALUATE  CONDUCT  OP  TRAINING  US0005 

#1.  Prepare  for  Obeervatlon  of  Training. 

#2.  Obearve  Conduct  of  Training. 

P3.  Evaluate  Training. 

PREPARE  UNIT  READINESS  REPORT  US0006 

PLAN  AND  COORDINATE  CEREMONIES  US0007 

fl.  Determine  Support  Requlrementa . 

#2.  Determine  Sequence  of  Eveota. 

f3.  Prepare  Letter  of  Inatructlon  (LOI). 

SUPERVISE  PREPARATION  OP  BRIEFINC  CHARTS  US0008 

PREPARE  LOADING  CARDS  FOR  CROUND/AIR  MOVEMENT  US0009 

PREPARE  FOR  GROUND  MOVEMENT  OPERATIONS  US0010 

#1.  Organize  the  Scepa  to  be  Performed. 


#2.  Develop  Vehicle  Load  and  Road  Movement  Plana. 

f3.  Prepare  Road  Movement  Strip  Map. 

f4.  Aaaemble  Road  Movement  Operatlone  Order  (OPORD). 

#S.  Aaaemble  Information  for  FRAG  Order. 

PREPARE  FOR  AIR  DEPLOYMENT  US0011 

#1.  Determine  Aviation  Requlrementa  to  Support 
Movement. 

#2.  Prepare  Loading  Plana  for  an  Air  Movement. 

#3.  Aaaemble  Air  Movement  Operatlona  Order  (OPORD) . 

#4.  Prepare  Briefing  on  Movement. 


STUDENT'S  STUDENT 
LESSON  PACKET  CREDIT 
_ # _  HOURS 


0S0001  3 


0S0002  3 


OS0003  2 

0S0004  2 

OS0005  2 

OS 0006  3 

OS0007  4 

0S0008  1 

OS 0009  1 

OS0010  4 


0S0011  5 


A- 2 

-16) 


SUPERVISE  THE  ESTABLISHMENT/DISPLACEMENT  OP  THE 
TACTICAL  OPERATIONS  CENTER  (TOC) . 


US0012 


OS0012 


1 


TABU  2  OPERATIONS  SERGEANT  (ASSISTANT  OPERATIONS  SERGEANT)  TRAINING  (eont'd) 


SUBCOURSE/USSON  TITLE 

SUPERVISOR'S 
TEST  PACKET 

# 

STUDENT'S 
LESSON  PACKET 

I 

STUDENT 

CREDIT 

HOURS 

SUPPORT  CONDUCT  OP  PI  ELD  OPERATIONS 
#1.  Supervise  the  Encoding/Decoding  of  Messages. 

#2.  Supervise  Maintenance  of  SITMAP. 

#3.  Prepare  Situation  Report  (SITREP) . 

#4.  Monitor  Operetlons. 

#5.  Request  Cloee  Air  Support. 

US0013 

0S0013 

7 

MAINTAIN  OPERATION  RECORDS 

#1.  Supervise  Posting  of  Dally  Staff  Journal. 

#2.  Maintain  S-3  Workbook. 

US0014 

OS  0014 

1 

II.  SPECIAL  SUBCOURSES  -  AIR  DEFENSE  ARTILLERY 

COORDINATE  FIRE  SUPPORT  PLANS 

UI0866 

010866 

3 

COORDINATE  USE  OF  DIVISION  AIR  SPACE 

UI0867 

010867 

4 

COORDINATE  INFORMATION  OF  DIVISION  ADA  OPERATIONS 

WITH  AADCPS 

UI0868 

010868 

3 

PERFORM  C/V  FIRE  COORDINATIONS/LIAISON  CHIEF  DUTIES 

UI0869 

010869 

2 

PERIMETER  DEFENSE 

DI0870 

010870 

2 

III.  SPECIAL  SUBCOURSES  -  ARMOR 

PREPARE  AIRCRAFT  MANIFESTS 

UR  14 90 

0R1490 

2 

COORDINATE  ENCINEER  REQUIREMENTS  TO  SUPPORT 
OFLAN/OPORD 

UR1495 

OR1495 

1 

COORDINATE  COMMUNICATIONS  REQUIREMENTS  TO  SUPPORT 
OPLAN/OPORD 

UR1496 

OR1496 

2 

ASSIST  IN  PLANNING  BATTALION  TACTICAL  SECURITY 

UR1497 

OR1497 

2 

PREPARE  OPERATIONS  REPORTS 

UR1498 

OR1498 

2 

IV.  SPECIAL  SUBOOURSES  -  FIELD  ARTILLERY 

PREPARE  A  CONSOLIDATED  TARGET  LIST  AND  OVERLAY 

UA6102 

0A6102 

3 

PREPARE  SCHEDULES  FOR  FA  FIRES 

UA6104 

OA6104 

3 

IDENTIFY  MISSIONS,  CAPABILITIES,  LIMITATIONS,  AND 
EMPLOYMENT  CONSIDERATIONS  OF  FIELD  ARTILLERY  RADAR 

UA6105 

0A6105 

2 

ASSEMBLE  A  FIRE  SUPPORT  PLAN  AND  PREPARE  IT  FOR 
DISTRIBUTION 

UA6106 

OA6106 

2 

V.  SPECIAL  SUBOOURSES  -  INFANTRY 

ORDERS  AND  PLANS 

UN0711 

ON0711 

6 

TACTICAL  MARCH  PLANNING 

UN0712 

0N0712 

6 

#1.  Prepare  a  Road  Movement  Graph 

42.  Prepare  a  Road  Movement  Table 

43.  Extract  Information  from  a  Route  Reconnaissance 


A-3 
(A-.l  7 ) 


SVBC0UR3E  LISTING  TOE  COMBAT  ARMS  INTELLIGENCE  SEECEAMT  (ASSISTANT  INTELLIGENCE  SEECEANT)  TEAMING 


SUPERVISOR’S  STUDENT'S 
TEST  PACKET  LESSON  PACKET 

SUB  COURSE /LESSON  TITLE _ 9 _ 9 

I.  CORE  SUBCOUESES  (ALL  BRANCHES I 

MAINTAIN  PUBLICATIONS  US0001 

#1.  Ua*  Charegout  Card. 

#2.  Determine  Publication*  for  Library. 

13.  Requeat  Publication*  and  Update  Maatar  Llat. 

14.  Suparrlit  Footing  of  Change*  to  Piiblicatlona . 

SUPERVISE  P SEPARATION  OP  CORRESPONDENCE  US0002 

11.  Proof  Military  Lattara. 

#2.  Proof  Indoraaaaata. 

13.  Proof  Dlapoaltion  Fona. 

#4.  Proof  Noo-Milltary  Lattara  and  Memorandum*. 

SUPERVISE  MAINTENANCE  OP  ARKT  FUNCTIONAL  PILES  US0003 

SUPERVISE  PROCESSING  OP  SECURITY  CLEARANCES  US0013 

Pi.  Organic*  th*  Step*  to  ba  Parfonad. 

<2.  Conduct  Local  Pilaa  Check. 

P3.  Suparvla*  Preparation  of  Security  lovaatlgatien 
Raquaat  Poraa. 

#4.  Suparvla*  Froceaalog  of  Incoelng  Peraonnal. 

15.  Suparvla*  Preparation  of  Cor re* pendant a  for 
Suapanalon/Rcvoeatlon  of  Security  Claaraneaa. 

MAINTAIN  CONTROLS  OVER  CLASSIFIED  DOCUMENTS  USOOlt  0S0016 

#1.  Prepare  Security  Container*. 

12.  Suparvla*  Maintenance  of  Claaalfled  It** 

Control  Rcglatara. 

#3.  Suparvla*  Preparation  of  Claaalfled  Docuaenta. 

<4.  Suparvla*  Downgrading  and  Dedaaalfylng 
Claaalfled  Dociaaenta. 

IS.  Enforce  Procedure*  for  Controlling  Reproduction 
of  Claaalfled  Material. 

#6.  Suparvla*  the  Tranadaalon  of  Claaalfled  Material. 

17.  Review:  Tank*  to  be  Performed  In  Controlling 
Claaalfled  Document*. 

PERFORM  REQUIRED  PROCEDURES  FOR  DESTROYING  CLASSIFIED 

DOCUMENTS  US0017  0S0017 

PI.  Perform  Routine  Deetructlon  Procedure*. 

P2.  Perform  Emergency  Removal  and  Deetructlon 
Procedure*. 

UPDATE  SECURITY  CHECKLISTS  US0018  OSOOIS 

PROVIDE  INTELLIGENCE  INPUT  FOR  S-2  SUPPORT  OF  UNIT 

OPERATIONS  US0019  OS0019 

fl.  Determine  Map  Sheet*  to  Support  Unit  Operation*. 

92.  Tack  Collection  Agenelea  to  Collect  Intelligence 
Information. 

93.  Prepare  Intelligence  Annex  to  Operation*  Order 
(OPORD) . 

94.  Raqueat  Remote  Senaora  (REMS)  Support. 

93.  Requeat  Aerial  Imagery/Reconnalaaance  Mia* Ion*. 


OS 0001 

OS0002 

OS0003 

OSOOIS 


STUDENT 

CREDIT 

HOURS 


3 


3 


2 


TABLE  3  INTELLIGENCE  SERGEANT  (ASSISTANT  INTELLIGENCE  SERGEANT)  THAI KING  (coat'd) 


SUBCOURSE /LESSON  TITLE 

SUPERVISOR'S 
TEST  PACKET 
« 

STUDENT'S 
LESSON  PACKET 
# 

STUDENT 

CREDIT 

HOURS 

EVALUATE  UNIT'S  USE  Of  CAMOUFLAGE  AND  CONCEALMENT 

US0020 

OS 00 20 

1 

PROCESS  CAPTURES  MATERIALS  AND  PRISONERS 
#1.  Proceas  Prisoner*  of  Her. 

#2.  Supervise  Processing  of  Captured  Document* 
end  Equipment. 

US0021 

0S0021 

1 

COLLECT,  PROCESS  AND  TRANSMIT  INTELLIGENCE  INFORMATION 
#1.  Supervise 'Preparation  of  NBC-1  Beporte. 

#2.  Supervise  Preparstlon  and  Transmittal  of  Spot 
Reports. 

#3.  Supervisa  Maintenance  of  Enemy  Situation  Map 
(SI1MAF). 

#4.  Maintain  S-2  Workbook. 

#S.  Prepara  Intelligence  Summary  (INTSUM) . 

#6.  Brief  Personnel  on  Enemy  Situation. 

US0022 

0S0022 

4 

11.  SPECIAL  SUBCOURSES  -  AIR  DEFENSE  ARTILLERY 

COORDINATE  FIRE  SUPPORT  PLANS 

UI 0866 

010866 

3 

COORDINATE  USE  OF  DIVISION  AIR  SPACE 

UI0867 

010867 

4 

COORDINATE  INFORMATION  OF  DIVISION  ADA  OPERATIONS 

WITH  AADGPS 

UI0868 

010868 

3 

PERFORM  C/V  FIRE  COORDINATIONS /LIAISON  CHIEF  DUTIES 

UI0869 

010869 

2 

PERIMETER  DEFENSE 

UI0870 

010870 

2 

III.  SPECIAL  SUBCOURSES  -  ARMOR 

RECOMMEND/REQUEST  CROUND  SURVEILLANCE  RADAR  (CSR) 

UR1A9) 

0R1491 

2 

PLAN  RECONNAISSANCE  PATROLS 

UR1492 

0R1492 

2 

PREPARE  SURVEILLANCE  DIAGRAM 

UR1493 

OR1493 

1 

PREPARE /SUBMIT  STANDARD  SHELLING,  MORTARINC,  OR 

BOMBING  REPORT 

UR1494 

OR1494 

2 

A- 5 

( A  - 1  9 ) 


TABU  3  INTELLIGENCE  SERGEANT  (ASSISTANT  INTELLIGENCE  SERGEANT)  TRAINING  (coat ’4) 

SUPERVISOR’S  STUDENT'S  STUDENT 

TEST  PACKET  LESSON  PACKET  CREDIT 

SUBCOURSE  /LESSON  TITLE _  t  _ L _ 89HE1 

IV.  SPECIAL  SUBCOURSES  -  HELD  ARTILLERT 

CONSTRUCT  AND  MAINTAIN  A  TARGET  INDICATORS  MAP  GA6101  0*6101  2 


INSURE  THAT  PERSONNEL  ARE  ELICIBLE  FOR  THE  NUCLEAR 

SURETY  PROGRAM  UA6103  OA6103 

IDENTIFY  MISSIONS,  CAPABILITIES,  LIMITATIONS,  AND 
EMPLOYMENT  CONSIDERATION  OF  THE  SOUND/FLASH 

PLATOON/ SECTION  UA6107  0A6107 

IDENTIFY  MISSIONS,  CAPABILITIES,  LIMITATIONS  AND 

EMPLOYMENT  CONSIDERATIONS  OF  MET  SECTIONS  DA610B  0A610B 

IDENTIFY  THE  PURPOSES  AND  OPERATIONS  OP  A  SURVEY 
AND  THE  PERSONNEL  IN  A  FIELD  ARTILURY  BATTALION 

SURVEY  SECTION  UA6109  0A6109 

V.  SPECIAL  SUBCOURSES  -  INFANTRY 

INTELLIGENCE  AND  PATROLLING  UN0713  ON0713 

'  *1.  Prepare  a  Patrol  Plan 
P2.  Patrol  Debriefing 

PREPARE/ SUBMIT  STANDARD  SHELLINfc,  MORTARINC,  OR 

30MBING  REPORT  UR1494  OR1494 

INTELLIGENCE  COLLECTION  PLANNING  UN0715  OR0715 

#1.  Develop  and  Use  an  Intelligence  Estimate 
P2.  Prepare  General  Surveillance  Radar  Plan 


2 


2 


2 


2 


2 

2 

5 


M 


F  ■ 
'  t 


I 

A-6 


(A-20) 


TABU  4 


I 

■ 

B 


SUBCOURSE  LISTING  TO*  COMBAT  ASMS  OPERATIONS  ASSISTANT/SPECIALIST  TRAIN  DNS 

SUPERVISOR'S  STUDENT'S  STUDENT 

TEST  PACKET  LESSON  PAOCET  CREDIT 
SL'BCOURSE /LESSON  TITLE _ 0 _ 0 _ HOURS 


L  COPE  SUBCOURSES  (ALL  BRANCHES! 


UPDATE  MILITARY  PUBLICATIONS 

US0023 

OS0023 

2 

PREPARE  CORRESPONDENCE 

fl.  Prepare  a  Slngle-Addreaa,  One-Page  Military 

Latter  (TEC  Lesaon  No.  500-121-8101-Workbook). 

f2.  Prepare  a  Multi-Page,  Multl-Addreaa  Military 

Letter  with  Indoaurea  (TEC  Leaaoo  No.  500- 
121-8102-Workbook)  . 

S3.  Prepare  an  Indoraeaent  (TEC  Leaaon  No.  500- 
121-8103-Workbook)  . 

#4.  Type  Dlapoeltlon  Fora  and  Reaponaa  Coaoenta 
(TEC  Leason  No.  500-121-8107-A) . 

#5.  Prepare  a  Non-Military  Letter  and  a  Meaorandua 
(TEC  Leason  No.  500-121-8113-A) 

US 0024 

OS 00 24 

t 

» 

MAINTAIN  FUNCTIONAL  FILES 

US0025 

0S0025 

3 

RECEIVE  AND  RECORD  INFORMATION  DURINC  FIELD  OPERATIONS 
tl.  Encode/Decode  Messages. 

02.  Maintain  Situation  Map  (S1TMAP). 

02.  Prepare  and  Update  Briefing  Charts. 

44.  Post  Dally  Staff  Journal. 

US0026 

0S0026 

5 

II.  SPECIAL  SUBCOURSES  -AIR  DEFENSE  ARTILLERY 

BACKWARD  PRINTINC 

UI0860 

010860 

2 

CEOREF 

UI0861 

OIOB61 

3 

POST  INFORMATION  ON  DEFENSE  STATUS  AND  TACTICAL 

ACTIONS  BOARDS 

UI0862 

010862 

4 

POST  INFORMATION  ON  OPERATIONS  BOARD/AADCP  EARLY 

WARNING  BOARDS 

UI0863 

010863 

9 

ESTABLISH  TACTICAL  AND  LIAISON  AM/FM  RADIO  NETS 

UI0864 

010864 

4 

ESTABLISH  TACTICAL  WIRE  NETS 

UI0865 

010865 

3 

III.  SPECIAL  SUBCOURSES  -  INFANTRY 

ORDERS  AND  PLANS 

UN0711 

0N0711 

6 

1 


A- 7 

( A  2 1  ) 


TABU  5 

SUB COURSE  LISTING  TOR  COMBAT  AIMS  INTELLIGENCE  ASSISTANT/ SPECIALIST  TRAINING 

supervisor's  student's  student 

TEST  PACKET  LESSON  PACKET  CREDIT 
SUBCOURSE  /LESSON  TITLE  #  _  * _ HOURS 


CORE  SUBCOURSES  (ALL  BRANCHES 


UPDATE  MILITARY  PUBLICATIONS 


US0023 


PREPARE  CORRESPONDENCE  US0024 

#1.  Prepare  a  Single-Address ,  One-Page  Military 
Letter  (TEC  Leaeon  No.  500-121-8101-Workbook). 

#2.  Prepare  a  Multi-Page,  Mulci-Addreas  Military 
Letter  vlth  Incloauree  (TEC  Leaeon  No.  500- 
121-8102-Workbook). 

#3.  Prepare  an  Indoraeaent  (TEC  Leaeon  No.  500- 
121-8103-Workbook). 

#4.  Type  Dlepoaltlon  Fora  and  Reaponee  Coaaente 
(TEC  Leaeon  No.  500-121-8107-A) . 

#5.  Prepare  a  Non-Military  Letter  and  a  Meaorandua 
(TEC  Leaeon  No.  500-121-8113-A). 

MAINTAIN  FUNCTIONAL  FILES  US002S 


OS0O23 

OS0024 


0S0025 


2 

9 


PROCESS  SECURITY  CLEARANCES  US0027  0S0027  3 

#1.  Stepa  In  Requesting  Security  Clearancea. 

82.  Prepare  Security  Inveetlgatlon  Request  Forma. 

83.  Validate  Security  Clearancea  of  Unit 
Peraonnel 

84.  Take  Security  Actlone  When  Clearancea  are 
Suspended /Revoked . 


PERFORM  CLASSIFIED  DOCUMENT  CONTROL  PROCEDURES 

81.  Maintain  Claaelfled  Item  Control  Reglatera. 

82.  Prepare  Classified  Documents. 

83.  Downgrade  and  Declassify  Classified  Documents. 

84.  Prepare  Classified  Material  for  Transmission. 

85.  Review:  Tasks  to  be  Performed  In  Controlling 
Classified  Documents. 

US0028 

OS002B 

3 

PROCESS  CAPTURED  DOCUMENTS  AND  EQUIPMENT 

US0029 

OSO029 

1 

RECEIVE.  RECORD  AND  TRANSMIT  INTELLIGENCE  INFORMATION 

81.  Prepare  NBC-1  Reports. 

82.  Prepare  Spot  Reports  (SPOTREP). 

83.  Maintain  Situation  Map  (SITMAP)  on  Enemy  Forces. 

US0030 

OS0030 

2 

A-22 ) 


I 


TABLE  5  SUBCOURSE  LISTING  FOR  COMBAT  ARMS  INTELLIGENCE  ASSISTANT/SPECIALIST  TRAIN INC  (cont  d) 


SUBCOURSE  /LESSON  TITLE _ _ _ 

II.  SPECIAL  SUBCOURSES  -  AIR  DEFENSE  ARTILLERY 


SUPERVISOR'S 
TEST  PACKET 

t _ 


STUDENT'S 
LESSON  PACKET 

# 


STUDENT 

CREDIT 

HOURS 


BACKWARD  PRINTING 

UI 08  60 

010860 

2 

CEOREP 

UI0861 

010861 

3 

POST  INFORMATION  ON  DEFENSE  STATUS  AND  TACTICAL 
ACTIONS  BOARDS 

UI 0862 

010862 

4 

POST  INFORMATION  ON  OPERATIONS  BOARD/AADCF  EARLY 

WARN INC  BOARDS 

010863 

010863 

9 

ESTABLISH  TACTICAL  AND  LIAISON  AM/FM  RADIO  NETS 

UI0864 

010864 

4 

ESTABLISH  TACTICAL  WIRE  NETS 

UI086S 

0I086S 

3 

Ill.  SPECIAL  SUBCOURSE  -  INFANTRY 

INTELLIGENCE  AND  PATROLLING 

UN0713 

ONG713 

2 

#1.  Prepare  a  Pacrol  Plan 
t 2.  Pacrol  Debriefing 


A-9 


( A  -  2  3  ) 


STUDENT  ENROLLMENT  APPLICATION 
Supervised  On-The-Job  Extension  Training  (SOJET) 
ARMY  CORRESPONDENCE  COURSE  PROGRAM 

For  uh  of  this  fora*  soo  SOJET  Court*  Culd*.  Th*  proponent  agency  is  TRADOC. 


I  RED  BY  THE  PRIVACY  A 


AUTHORITY:  10  USt  MIX  (B)  tod  (O) 

PRINCIPAL  PURPOSE:  To  *kU«  uUonesiiea  ttcwiry  by  Amy  achoob  to  idmblittr  student  participation  In  the  Army  corresponden 


ROUTINE  USES: 


DISCLOSURE: 


Used  by  Army  seboob  to  obtain  basic  data  needed  to  determine  eligibility  for  enrollment,  process  applications.  ■ 
uw  student  records,  and  perform  all  other  administrative  functions  inherent  in  student  administration. 


Mandatory.  Failure  to  provide  this  information  could  result  in  the  applicant  not  being  able  to  participate  in  the 


2.  FROM:  (Hailing  address  co  which  subcourses  are  to  be  sent) 

_ LAST  SAME  -  FIRST  NAME  -  MIDDLE  INITIAL 


SEQ  TRANS 
NO  CODE 

0  □ 

IS  If 


STUDENT  ADDRESS  LINE  1  UNIT  DESIGNATION  OR  P.0.  BOX  OR  STREET  (May  not  be  left  blank) 


SEQ  TRANS 

NO  CODE 


STUDENT  ADDRESS  LINE  2  CITY,  POST  OR  APO 


3.  I  REQUEST  ENROLLMENT  IN: 

a.  Check  here  If  enrollment  le  for  a  complete  course  (check  only  one  course  title  end  one  brsnch) 

_ Operations  SCT  _ Operations  Asst/Spec  _ Armor  _ Flold  Artlllsry 

_  Intslllgoncs  SCT  _  Intelligence  Asst/Spoc  _  Infantry  _  Air  Dsfenss  Artlllsry 

b.  _  Chock  here  If  enrollment  Is  for  ssloctod  oubcoursss  only.  List  thoso  subcoursss  in  Itam  S  of  tha 

Supervisor's  Registration  Form. 

e.  _ Chock  horo  If  you  aro  currently  or  have  bean  previously  enrolled  so  o  SOJET  student. 


L  BLOCKS  EXCEFT  SHADED  BLOCKS  ■  SHADED  BLOCKS  ARE  FOR  SCHOOL  t 


SCHOOL  RECORD  STUDENT'S  SSN  '  ®  - - 


SEQ  TRASS  ENR  pu.ee 

NO  CODI  CODE  _  PHASE 


SUBCOURSE  NUMBER 


SUBCOURSE 
SEO  CODE 


NUMERIC 

CRAPE 


If  If  If 

ENR  CROUP  NUMBER 

VAR  OR  ID 


EESEEUI  Li i — I  □  CZjJ 

10  if  U  is  ft  31  «  3 5  3€  3$ 

PERS  COMP  BULK  S/C  orB 

□s  CODE  ,  ***  , — BESS — .  iELSEL 

m  □□  rrn  n~n  ca 

10  fl  s*  n  M  St  ft  tf  *•  **  ** 

RYE  TUTT  eve  PATE  CREDIT  HOURS  ACCUMULATED 

DAT  MONTH  TEAR  OKI  MONTH  TEAR  EYE  ,  EYE 

I  7  3  Gl3  l  S  I  i  1  LiJ  DJ  L.iZ.1  J  Ijl.3 

ft  ft  ««  97  ft  ft  >v  71  U  73  M  :t  It  U  IB  St 


ATSC  TUT  raw  1*J,  JULY  IBIS 


(Loro)  Peproou.c ion  Authorised) 

B-l 

(A-25) 


STUDENT  DATA: 
STUDENT  SSN 


EXAOLLKDn  bate 


ACTIVE 
Dm  HANK 


10  11  12  13  14  IS  16  17  18 


**AT'L  CUAKD/USA*  TOTAL  MONTHS  Of 

EA.HK  (IV  APPLICABLE)  ACTIVE  BUTT  (AMT) 


thimaet  hos 


21  23 


PRESENT 
Wit  POSITION 


2S  V 


TOTAL  MONTHS  IN: 

CUMZNT  HOS  CURRENT  SHU  LEVEL 

□  nzn  i  i  i  i 

32  34  36  36  40 


TOTAL  MONTIS  XX 
msnrr  duty 
(CURRENT  UNIT) 


□  m 


total  months  di 
ops/intel  duty 

(ALL  ASSIOMDtTS) 


41 

TTPE  OP 

enrollment 


45  47 

(1)  _  Operadona  SCT 

Pr..«nt  duty  ,(2)  _ Aa.t.  Operations  SCT 

position 

(Check  one):  (3>  _  Intelligence  SCT 

(4)  _  Aeet.  Intelligence  SCT 


38 

40 

COURSE 

COURSE 

BRANCH 

DUTY  POSITION 

E3 

□ 

48 

49 

Ope re Clone  Aesc/Spec 
Intelligence  Aeet /Spec 
Other  (pleeee  print) : 


*.  I  REALIZE  I  MUST  COMPLETE  THIS  INSTRUCTION  WITHIN  THE  TIME  LIMITS  ESTABLISHED  BY  THE  SCHOOL  COMMANDANT 
AND  I  INTEND  TO  MEET  THE  REQUIREMENTS 


(Primary  MOS  Including  Shill  Level! 


7.  COURSE  SUPERVISOR: 


6.  UNIT  COMMANDER: 


(Signature  a t  Applicant)  (Sign  in  Ink) 


SIGNATURE -  DATE - - - - 


Internet ion  pertaining  to  enrollment  qualification*,  eubelcelon  of  eppllcetlone  end  coureee  available  are  contained  in 
the  SOJTT  Course  Culdc. 


INSTRUCTIONS  TO  APPLICANTS 

Complete  by  legibly  block  printing  only  in  areas  that  are  not  shaded.  If  additional  apace  ia  required,  attach  eeparmte  sheet*. 
DO  NOT  fill  in  ahaded  areas.  Ajeaa/biocks  which  contain  hash  marks  may  be  used  to  keypunch  data  for  use  in  automated 
systems;  enter  only  one  character  per  haahmark,  t.g.,  |0|7  j 4 | 3| 1 |2  1 1  |4]  2}  |  S|S  |Gl 

ITEM  1 .  On  Che  first  line  enter  title  of  approving  of l, dal.  for  example  Comp  Code.  Eacer  one  of  the  following,  for  caampla.  If  RA  Enl. 

the  word  "Commander**  If  in  military  unit.  Skin  a  block  between  the  •Bltr  °*‘ 

»o»4a:  1st  aiAWPlt.  |4|T|H|  |P|S|Y|Q)P|  |t|6'j  01  •  RA/AUS  CO  0*  •  NCOS  OPF/WO  14 -USA 

Suta  and  Zip  Cod*  may  ba  kfl  Maak  If  unit  addraaa  Uaa  S  contain.  an  S  I  BtAMuS  SL'’'*®  fo  ■  NGUS  Enl  1MJ” 

APO  number.  Sute  to  a  twodetur  abbreviation;  lor  eaample.  Virginia  04  -  NCUS  CO  IS*  NDCC/ROTC/JR  19  *  U3M 

■a  VA  New  York  to  NY  06  •  USAR  GO  lt*PGNMIL  SO  •CAD 

M  •  RET  CO  14 -US  CIV 

ITEM  1.  Skip  a  block  between  words  a*  shown  in  esample.  Item  1  OFF/WO  16  *  FCN  CIV 

above.  Rule  and  ZIP  nay  be  left  blank  If  unit  address  line  I  contain*  . _  .  tM  .  ,  . ,  . 

an  APO  ntunb*r.  Suta  la  a  t.o-l.u.r  .bbrrnaUoa:  fo.  aa.-pt*.  »'»“*■  0»«f.(WO  law  bnnah.  All  otban  tax  blank. 

Virginia  to  VA.  New  York  to  NY.  *  .  «a  ^  ^  ^ 


01  •  RA/AUS  GO 
03  •  RA/AUS  OFF/WO 
03  •  RA/AUS  Enl 
04  •  NGUS  GO 
OS  •  USAR  GO 
04  *  RET  GO 


ot  •  ngus  orr/wo 

00  •  USAR  Enl 
10 -NGUS  Enl 
1 3  *  NDCC/ROTC/JR 
IS*  FGN  MIL 
14*  US  CIV 


IS  •  USAP 
17  •  USN 
IS  *  USCG 
IP  -U3MC 
SO  •  CADET 


ITEM  S.  Request  only  one  course  end  one  branch.  . 


ITEM  4.  Student**  SSN.  SSN  without  dash#*.  Foreign  students  leave 
Wank. 


Pars  Class.  Civilian  •  C.  General  Officer  •  G.  Commissioned 
officer  *  O.  Warrant  officer  •  W.  Enlisted  •  E.  Cedeu  •  D  and 
Foreign  students  •  P. 


07- USAR  OFF/WO  16 -FGN  CIV 

Stanch.  Officer* /WO  enter  bran  eh.  All  others  leave  blank. 

Rank.  RA  warrant  officers  and  enlisted  personnel  who  bold  a 
Reserve  commission  enrolling  in  career  development  course*  muet 
enroll  In  their  Reserve  capacity.  Enter  grad*  trank),  for  example,  PPC, 
ISO.  SGM.MAJ. 

RYE. Date.  USAR  applicants  not  on  extended  active  duty  will 
enter  the  anniversary  date  of  their  retirement  year,  for  example, 

2  June  -  0304.  If  unsure  of  this  dew  see  your  company  clerk. 

ITEMS  5,  4,  7  4  i  ere  self  explanatory. 
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SUPERVISOR'S  REGISTRATION  FORM 
Supervised  On-The-Job  Extension  Training  (SOJET) 
ARMY  CORRESPONDENCE  COURSE  PROGRAM 

For  use  of  tM$  form,  see  SOJET  Course  Guide;  the  proponent  agency  is  TAADOC. 


data  required  by  the  privacy  act 


AUTHORITY:  10  USC  301 2  (6)  end  (G) 

PRINCIPAL  PURPOSE: To  obtain  information  necessary  by  Army  schools  to  administer  student  participation  In  the  Army  correspondence 
course  program. 

ROUTINE  USES:  Used  by  Amy  schools  to  obtain  basic  data  needed  to  determine  eligibility  for  enrollment,  process  applications,  main¬ 

tain  student  records,  and  perform  all  other  administrative  functions  inherent  In  student  administration. 

DISCLOSURE:  Mandatory.  Failure  to  provide  this  Information  could  result  in  the  applicant  not  being  able  to  participate  In  the 


SUBMIT  ONE  COPY.  SEE  INSTRUCTIONS  ON  REVERSE 


I.  THRU:  (Unit  to  which  assign***)  TITLE  OF  APPROVING  OFFICIAL 

SEQ  TRANS  - — - 1 

"C  CODE  _ | _ | _ | _ LJ _ I _ 1  1  1  I  1  I  1 _ I  1  .] _ 1 _ I _ L_J 

I  4  I  I  ]  21  UNIT  ADDRESS  LINE  1  UNIT  DESIGNATION  (Hay  not  be  left  blank)  40 


41  UNIT  ADDRESS  LINE  2  P.0.  BOX  OR  STREET  (way  be  left  blank) _ 


SEQ  TRANS 

NO  CODE 


UNIT  ADDRESS  LINE  3  CITT.  POSY  OR  APO 


STATE  ZIP  CODE 


33  34  35  3G 


2.  FROM:  (Hailing  address  to  which  Supervisor's  materials  are  to  be  sent) 

SUPERVISOR'S  LAST  NAME  -  FIRST  NAME  -  H1DDLE  INITIAL 

SEQ  TRANS  -  -  1 

A,  222*  _ I _ I _ I _ L— I _ l _ | _ I _ I  I  1  i_J _ I  J _ I _ l _ I . i J 

I  2  I  I;  J  21  ADDRESS  LINE  I  UNIT  DESIGNATION  or  P0  BOX  OR  STREET  (may  not  be  left  blank)«0 


STUDENT'S  LAST  NAME  -  FIRST  NAME  -  MIDDLE  INITIAL 


SUPERVISOR'S  ADDRESS  LINE  Z  CITY,  POST  OR  APO 


33  34  35  36 


3.  I  REOUEST  REGISTRATION  AS  THE  OJT  SUPERVISOR  OF  _ , _ _ _ , . . , _ _ , _ , 

(Student's  last  name)  (Student's  SSN) 

a.  Send  me  tne  Supervisor's  Subcourse  lest  Packets  corresponding  to  the  subcowrses  for  which  the  student  nas  enrolled: 
(1)  Student  has  enrolled  in  the  following  course  (cheer  course  title  and  branch): 


Operations  SGT 
Intelligence  SGT 


Operations  Asst/ Spec 
Intel lioence  Asst/Spec 


Field  Artillery 
Air  Oefense  Artillery 


li)  _  Check  here  if  enrollment  is  for  selected  subcourses  only:  List  these  subcourses  in  Item  5. 

b  _  Check  here  if  you  currently  are  or  have  been  registered  as  a  SOJET  Supervisor. 


FIU  IN  All  RIOCKS  EXCEPT  SHADED  BLOCKS  -  SHADED  BLOCKS  ARE  FOR  SCHOOL  USE  ONLY. 


SEQ  TRANS  ENR 

NO  CODE  CODE  PHASt 


subcourse  number 


SUBCOURSE 
SEP  COM 


—3-I-L-J  LdL-ii 


•HRS  CWP 

sM  l,i  J  1 j — i— 


BUU  S/C 
_ ?rnp  _ 


C.ROUP  NUMBER 
PR  ID 


Test  Form  la,  July  1979 


(local  Reoroduct  »cn  Author  wed) 
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I 


S.  If  the  student  Ms  enrolled  for  selected  subcourses  only,  list  the  subcourse  numbers. In  order.  In  the  speces  provided 
below  (see  instructions).  Attach  additional  sheet  if  more  spaces  needed. 


u _ 

_ u _ 

_  u _ _ 

_ U _ 

_ u _ 

u _ 

u _ 

_ u _ 

_ U _ 

_ u _ 

u _ 

_ u _ 

_ u _ 

_ U _ 

_ u _ 

u _ 

_  u _ 

_ _  u _ 

_ U _ 

_ u _ 

u _ 

_ u _ 

_ u _ 

_ u _ 

_ u _ 

6.  The  following  wi 1 1 

be  completed  by  the 

Course  Supervisor: 

Primary  MOS 


GNATURE  , 


DUTY  GROUP  NUMBER  TRANS 

RANK  BRANCH  PRIMARY  MOS  POSITION  HP  CODE _  OR  ID  CODE 


52  54  55  56 


60  61  62 


□  □=□  □ 

66  67  69  80 


7.  The  following  must  be  completed  by  the  Supervisor's  Commander. 


Complete  by  leaibly  block  printing  only  in  areas  that  are  not  shaded.  DO  NOT  fill  in  shaded  areas.  Areas/blocks  which 
contain  hash  marks  may  be  used  to  keypunch  data  for  use  in  automated  systems;  enter  only  one  character  per  hashmark. 


_ SSN 

C,  7  I  4 |  3 |  1  | 2  I  1(4)71 


ITEM  1.  On  the  first  line  enter  title  of  approvino  official;  for  example,  the  work  "Conmander. "  Skip  a  block  between  the 
words;  for  example  State  and  Zip  Code  may  be  left  blank  if  unit  address  line  3 

contains  an  APO  number.  State  is  a  two-letter  abbreviation;  for  example,  Virginia  is  VA,  New  York  is  NY. 

i'EM  2.  Skip  a  block  between  words  as  shown  in  example.  Item  1  above.  State  and  ZIP  may  be  left  blank 

line  1-contains  an  APO  number.  State  is  a  two-letter  abbreviation;  for  example,  Virginia  is  VA.  Fill  in  students  name 

’  i  ne  3 

ITEM  3.  Enter  last  name  and  SSN  of  the  student  whom  you  will  be  supervising.  If  the  student  is  enro'ling  for  a  complete 
course  check  title  and  branch  which  the  student  requested.  If,  on  the  other  hand,  the  student  is  requesting  only 
selected  subcourses  check  the  box  labeled  "Selected  Subcourses  ONLY"  and  list  the  subcourse  numbers  in  the  spaces 
provided  in  Item  5. 

;•£“  4.  Enter  one  of  the  following  letters  to  identify  your  personnel  classification  in  box  50.  Civilian  *  C, 

General  Officer  »  G,  Commissioned  Officer  ■  0.  Warrant  Officer  *  W,  Enlisted  ■  E,  Cadets  ■  0,  and  Foreign  students  ■  F. 

Branch  (boxes  S3,  54);  Enter  AR  for  Armor,  IN  for  Infantry,  FA  for  Field  Artillery;  AD  for  Air  Defense  Artillery. 
For  other  branches  print  the  title  above  the  boxes. 

Rank.  Enter  rank,  for  example:  PFC,  S5G,  SGM,  MAJ. 

ITEM  5.  If  the  Student  whom  you  are  going  to  supervise  is  enrolling  only  for  selected  subcourses,  list  these  subcourse 
rubers  in  the  spaces  provided.  Note  that  your  subcourse  numbers  start  with  a  ’U  instead  of  the  0.  The  letter  u 
•dentifies  the  materials  as  being  the  Supervisor's  Subcourse  Test  Packet.  Otherwise  the  subcourse  nunbers  are  identical. 


IT£“S  6  and  7  Self-explanatory. 


I 
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SUPERVISED  ON-THE-JOB  EXTENSION  TRAINING 


DIRECTIONS: 


Column  1  -  SUPERVISOR:  Identify  the  tasks  you,  as  the  supervisor,  expect 
a  person  In  this  duty  position  to  perform.  For  each  task,  enter  "Y"  (for  YES) 

If  you  expect  the  task  to  be  performed  by  this  duty  position.  Enter  "N"  (for 
NO)  If  you  do  not  expect  the  person  In  this  duty  position  to  perform  that  task. 

Column  2  -  SUPERVISOR:  For  each  task  checked  "YES"  In  Column  1,  rate  the 
level  of  skill  which  the  person  in  this  duty  position  must  have  to  perform  this 
task  in  an  acceptable  manner.  Use  the  Rating  Key  given  below  to  make  these 
ratings.  Record  your  rating  by  entering  the  rating  number  chosen  In  the  box 
provided  In  Column  2  after  each  task. 

Column  3  -  SUPERVISOR:  Rate  the  level  of  skill  with  which  your  student 
candidate  can  presently  perform  each  of  the  tasks  you  have  marked  "YES"  In 
Column  1.  You  may  wish  to  consult  with  the  student  candidate  while  making 
these  ratings.  Use  the  Rating  Key  given  below.  Record  your  ratings  by  entering 
the  rating  number  chosen  In  the  boxes  provided  In  Column  3  after  each  task. 

Column  4  -  STUDENT  AND  SUPERVISOR:  Order  training  subcourses.  Student 
candidate  and  supervisor  should  review  the  entries  made  In  Columns  2  and  3  to 
identify  the  candidate's  task  training  needs.  Identify  subcourses  desired  by 
entering  "Y"  (for  YES)  in  the  box  provided  for  each  subcourse  in  Column  4. 

Entei.  'V  (Trr  ”0)  if  y.u  decide  the  student  doesn't  need  the  particular 
subcourse.  Use  Column  4  when  entering  th>-'  course  or  subcourses  desired  on  the 
Student's  Enrollment  Form  and  the  Supervisor's  Registration  Form. 

Rating  Key:  Levels  of  Task  Performance  Skill  (Columns  243) 

Rating 

1  EXTREMELY  LIMITED  -  Can  do  simple  parts  of  the  task.  Needs  to 

be  told  or  shown  how  to  do  most  of  the  task. 

2  PARTLY  PROFICIENT  -  Can  do  most  parts  of  the  task.  Needs  help 

only  on  hardest  parts.  May  not  meet  local 
demands  for  speed  or  accuracy. 

3  COMPETENT  -  Can  do  all  parts  of  the  task.  Needs  only  a 

spot  check  of  completed  work.  Meets 
minimum  local  demands  for  speed  and  accuracy. 

4  HIGHLY  PROFICIENT  -  Can  do  the  complete  task  quickly  and 

accurately.  Can  tell  or  show  others  how  to 
do  the  task. 


C-2 

(A-30) 


STUDENT  NAME 


ORMIIOKS  SERGEANT /ASSISTANT  OPERATIONS  SERGEANT  -  TASKS  FOR  ALL  IRANQ2S  OF  THE  COMBAT  ARMS 


( A  -  3 1  ) 


4 


! 


I 


I 


STUDENT  NAME: 


ofuatums  ttKbwr/ASstSTun  ofmutiomi  suuxajr  -  iasks  iu>  all  akaaocs  u>  ,ml  cmit  ark» 
_  Ml  M2  M) 


SutaMfM 

Humber 

Sutoni/U— i  Ttea 

DuC}  Position:  OK  SCT/ASST  OPS  SCT 
-  Combat  Ana 

Taste 

IWgjn* 

*** 
r  or  f 

SM 

Rigwad 
tamttrnmg 
MteraAosi 4 

PlMMt 

SM 

fmmmmt  < 
melsr  Sssl 

■ 

TACTICAL  OPERATIONS  CENTER  (TOC) 

□ 

□ 

□ 

#1.  Supervise  tbs  Encoding /Decoding  of  Heesegea. 

□ 

a 

a 

42.  Supervise  Che  Maintenance  of  S1TMAP. 

□ 

□ 

□ 

43.  Prepsre  SlCustlon  Report  (S1TREP). 

□ 

□ 

□ 

44.  Monitor  Opcratioos. 

□ 

□ 

CD 

45.  Request  Close  Air  Support. 

□ 

□ 

□ 

OS 0014 

* 

41.  Supervise  Posting  of  Dolly  Staff  Journal. 

a 

□ 

CD 

42.  Maintain  SO  Workbook. 

Q 

C D 

CD 

OPERATIONS 

SERCTAN7/ ASSISTANT  OPERATIONS  SERGEANT  -  ARMOR 

CsL  1 

M  2 

Ml 

StAmew /lesson  fids 

Duty  Position:  OPS  SCT /ASST  OPS  SCT 
-  Armor 

Tsaki 

Hspetf 

fmw 

P  or  f 

SM 

fts*utf*4 

hrnrnmmmf 
•— te r*mml 

Pnwni 

SM 

/■Oder  SMf 

OIU490 

■  ■ 

a 

□ 

□ 

OPLAN/OPORD 

□ 

□ 

□ 

OP  LAN  / OP 0 ID 

□ 

a 

a 

□ 

□ 

CD 

OH1496 

□ 

a 

a 

operations 

SERGEANT /ASSISTANT  OPERATIONS  SFRCEANT  -  FIELD  ARTILLERY 

Cef.  f 

M  2 

M2 

Subcsm 

Ntfntor 

Subuune/lesasn  fitft 

Duty  Pot  1 1 :on :  OPS  SCT/ASST  OPS  SC7 
•  Field  Ami  lery 

Taste 

Repured 

/amar 

F  or  4 

SM 

fcpeif 

Ptmmi 

SM 

fMVOSqp 

LAO  102 

CD 

D 

D 

0A6104 

ID 

D 

a 

UA4  H/O 

EMPLOYMENT  CUNS IDCRAT IONS  uF  FIELD  ART  1 1.Lt NY  RADAR 

n 

D 

a 

ms  mi  rl'Tio:i 

D 

D 

D 
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SECTION  B 

On-Site  Interviews 

1 .  Structured  Interview  Forms  For: 

o  Enrolled  Students 

o  Registered  Supervisors 

o  Potential  Students/Supervisors  Who 
Requested  Information  About  Program 

o  Potential  Students/Supervisors  Who  Had 
Not  Requested  Information  About  Program 

o  Multiple  Option  Questions  For  all 
Persons  Interviewed 


2.  Interview  Data 


B-l 


STRUCTURED  INTERVIEW  FOR 
ENROLLED  STUDENTS 


How  did  you  find  out  about  the  SOJET  OPS/INTEL  program? 


Did  you  first  find  out  about  it  before  or  after  December  15th? 


3.  How  was  the  enrollment  information  obtained? 


Who  made  contact? 


o  student 


o  supervisor 


o  someone  else  in  the  shop 


Why  did  you  decide  to  enroll  in  the  course? 
o  promotion  points 
o  needed  to  improve  job  proficiency 
o  needed  to  pass  SQT 
o  told  to  enroll 


6.  How  did  you  go  about  finding  a  course  supervisor? 

7.  Was  it  easy  for  you  to  find  a  course  supervisor?  If  no,  what  types 
of  problems  did  you  have? 

8.  Has  your  supervisor  had  any  extensive  experience  in  a  S2/S3 
position?  If  no,  do  you  feel  he  could  serve  as  a  subject  matter 
expert? 

9.  How  did  ybu  decide  on  the  courses/subcourses  you  enrolled  in?  What 
was  the  basis  for  selecting  subcourses? 

10.  Did  you  enroll  for  a  complete  course?  Why?  Only  certain  subcourses? 
Why? 
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11.  To  help  you  enroll  in  the  course  you  were  provided  with  a  Student 
Training  Plan.  How  did  you  use  this  plan,  and  did  you  find  it  . 
useful?  Did  you  use  it  to  identify. your  task  training  needs;  to 
identify  subcoures  or  courses,  etc.? 

12.  Did  the  Student  Training  Plan  help  identify  job  requirements  and 
job  deficiencies? 


13.  Did  you  and  your  supervisor  or  someone  else  review  the  Student 
Training  Plan  together? 


14.  Did  you  have  any  trouble  with  the  enrollment  forms  and  procedures? 


15.  Who  prepared  the  forms? 


16.  Do  you  think  there  should  be  any  changes  to  enrollment  instruction 
or  forms? 


17.  Did  you  receive  a  Student  Guide  after  enrolling?  How  did  you  use 
this  guide,  and  did  you  find  it  useful? 


18.  Did  the  Student  Guide  clearly  describe  what  you  were  expected  to  do? 


19.  How  long  after  enrollment  was  it  received? 


20.  Did  you  expect  that  all  materials  would  be  sent  to  you  at  once? 


21.  Did  receiving  all  materials  at  once  cause  you  any  trouble? 


22.  Where  do  you  keep  the  materials? 


23.  Is  anyone  besides  yourself  using  your  subcourse/course  materials? 


24.  How  did  you  decide  which  subcourse  to  begin  with  and  which  to  take 
next? 
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What  arrangements  have  you  made  with  your  supervisor  for  taking 
subcourse  tests? 

o  set  up  a  schedule 

o  concrete  plans 

Who  gave  you  the  pretests? 

Who  scored  the  pretests? 

Did  you  get  your  test  booklet  back  for  review  after  taking  the 
pretest? 

What  happened  to  pretest  scores?  Do  you  know  if  your  supervisor 
mailed  them  in? 


What  do  you  think  happens  when  you  send  in  a  "NO  GO"  pretest  score? 

Do  you  feel  that  taking  the  pretest  was  of  any  value  to  you?  If  yes 
what  exact  value?  If  no,  didn't  it  help  you  to  identify  the  areas 
in  your  lesson  materials  which  you  needed  to  study? 

Who  gave  you  the  posttest? 

Who  scored  the  posttest? 

Were  tests  scored  immediately  after  the  test  was  administered? 

Were  there  any  problems  that  you  were  aware  of  in  the  scoring  of 
the  posttest? 

What  do  you  think  happens  when  you  send  in  a  "NO  GO"  posttest  score? 


37.  Do  you  think  having  a  course  supervisor  is  a  good  Idea? 
o  Did  the  supervisor  explain  course  materials  to  you? 

o  Did  the  supervisor  explain  why  a  test  item  was  scored  incorrectly? 
o  In  what  activities  do  you  see  a  supervisor  being  most  helpful? 

38.  What  do  you  think  about  the  lesson  material?  For  example,  were  they 
easy  to  read  and  understand? 

o  To  your  knowledge,  was  the  information  accurate? 
o  Did  you  find  any  mistakes  in  the  course  material? 

39.  Has  taking  the  SOJET  OPS/INTEL  course  helped  you  in  any  way  on  your 
job? 

o  Did  the  material  help  you  learn  your  job? 
o  Would  you  take  another  similar  course? 

V 

40.  Is  there  anything  you  would  like  to  see  done  to  the  SOJET  OPS/INTEL 
Program  to  make  it  better?.  (Training  Delivery,  course  materials,  etc.) 

o  Is  there  anything  you  particularly  like  about  this  program? 

o  Is  there  anything  you  particularly  dislike  about  this  program? 


« 


« 


STRUCTURED  INTERVIEW  FOR 
REGISTERED  SUPERVISORS 


1.  How  did  you  find  out  about  the  SOJET  OPS/INTEL  program? 


2.  Did  you  first  find  out  about  it  before  or  after  December  15th? 


3.  How  was  the  Supervisor's  Guide  and  enrollment  information  obtained? 


4.  Who  made  contact? 
o  student 
o  supervisor 

o  someone  else  in  the  shop 


5.  What  were  your  reasons  for  registering  as  a  supervisor? 

o  Do  you  feel  that  this  approach  to  training  will  help  supervisors 
conduct  OJT? 


6.  Do  you  think  that  the  Supervisor's  Guide  adequately  explained  the  extent 
of  supervisor's  involvement  in  the  program? 


7.  How  were  the  subcourses/courses  for  which  the  student  enrolled  identified? 

o  What  was  the  basis  for  the  student  enrolling  in  a  complete  course; 

what  was  the  basis  for  the  student  enrolling  only  in  certain  subcourses? 
Did  you  use  it  to  identify  your  unit's  task  training  needs;  to  identify 
student  task  training  needs;  to  identify  subcourses  or  courses  the 
student  was  to  enroll  in,  etc.? 


8.  To  help  in  identifying  subcourses/courses,  you  were  provided  with  a  Student 
Training  Plan.  How  did  you  use  this  plan?  Did  you  find  it  useful?  Did 
you  use  it  to  identify  your  task  training  needs;  to  identify  courses  or 
subcourses  the  student  should  enroll  in,  etc.? 


9.  Oid  the  Student  Training  Plan  help  identify  job  requirements  and  job 
deficiencies? 


« 


B-6 


10.  Did  you  and  your  student  review  the  Student  Training  Plan  together? 


11.  Did  you  have  any  trouble  with  the  enrollment  forms  and  procedures? 


12.  Who  prepared  the  forms? 


13.  Do  you  think  there  should  be  any  changes  to  enrollment  instruction 
or  forms? 


14.  Did  you  expect  that  all  the  materials  would  be  sent  to  you  at  once? 


15.  Did  receiving  all  supervisor  materials  at  one  time  present  any 
problems  to  you? 


16.  Approximately  how  long  after  mailing  enrollment  application  forms 
to  IPD  did  you  receive  all  of  your  supervisor  materials? 


17.  Did  you  receive  all  of  your  supervisor  materials  within  a  few  days 
of  your  student  receiving  all  course  materials? 


18.  Do  you  see  any  advantage  to  having  all  of  the  subcourse  materials  on 
hand  when  student  begins  training? 

19.  Have  you  returned  any  student  and  supervisor  scan  sheets? 
o  When  were  the  scan  sheets  returned  to  IPD? 

o  What,  if  anything,  was  returned  with  them? 

20.  What  arrangements  have  you  made  for  administering  the  subcourse  tests? 
o  set  up  any  schedules 

o  concrete  plans  for  administration  and  scoring 

21.  Who  administered  the  pretests? 


22.  Who  scored  the  pretests? 
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23.  Did  you  have  any  problems  in  administering  the  pretest? 

24.  Did  you  have  any  problems  in  scoring  the  pretest? 

25.  What  happened  if  a  "NO  GO"  was  received  on  a  pretest? 

26.  What  do  you  think  happens  when  you  send  in  a  "NO  GO"  pretest 

score? 

27.  When  were  pretest  results  returned  to  IPD? 
o  immediately  after  they  were  scored 

o  a  few  days /weeks  later 
o  with  the- posttest 

28.  Who  administered  the  posttest? 

29.  Who  scored  the  posttest? 

30.  Did  you  have  any  problems  in  administering  the  posttest? 

31.  Did  you  have  any  problems  in  scoring  the  posttest? 

32.  Were  tests  scored  immediately  after  the  test  was  administered? 

33.  What  happened  to  the  posttest  if  a  "NO  GO"  was  received? 

34.  What  do  you  think  happens  when  you  send  in  a  "NO  GO"  posttest  score? 


35.  When  were  posttest  results  returned  to  IPD? 
o  immediately  after  they  were  scored 
o  a  few  weeks  later 

o  after  the  student  passed  all  requirements 

B-8 
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How  much  administrative  time  is  necessary  to  meet  all  SOJET  OPS/INTEL 
supervisory  duties  for  a  subcourse? 


Are  there  any  record  keeping  activities  required  on  your  part 
related  to  SOJET? 


In  what  manner  have  you  found  the  course  materials  to  be  useful? 

o  Have  you  used  SOJET  subcourse/course  lessons  as  reference 
materials  for  yourself  or  other  personnel?  If  yes,  were 
they  also  registered  or  enrolled  in  the  course? 

o  Do  you  think  course  materials  could  serve  as  valuable  reference 
data? 

o  Would  you  like  to  have  a  complete  set  of  59  subcourses  to 
use  as  reference  material? 


If  you  had  a  complete  set  and  a  student  was  to  enroll  as  a  result 
of  completing  the  first  pretest  of  any  subcourse,  do  you  feel  that 
students  would  bother  to  enroll  or  just  use  the  materials  as 
reference? 


Is  there  anything  you  would  like  to  see  done  with  the  SOJET  OPS/INTEL 
Program  to  make  it  better?  (Training  delivery,  course  materials,  etc.) 

o  Is  there  anything  you  particularly  like  about  this  program? 

o  Is  there  anything  you  particularly  dislike  about  this  program? 


STRUCTURED  INTERVIEW  FOR  POTENTIAL  STUDENTS/ SUPERV I SIORS 
WHO  HAVE  REQUESTED  INFORMATION  ABOUT  THE  PROGRAM 

How  did  you  find  out  about  the  SOJET  OPS/INTEL  program? 
o  Green  publicity  packet 

-  received  in  mail 

-  given  to  .you  by  whom 

o  Read  about  it  in  what  publication 
o  Word  of  mouth  from  whom 

Did  you  first  find  out  about  it  before  or  after  December  15th? 

How  did  you  obtain  the  Supervisor's  Guide  and  enrollment  forms? 
o  Filled  out  and  mailed  G.P.P.  form 
o  Letter  to  IPD 
o  Telephoned  IPD 

Why  did  you  request  Supervisor's  Guide  and  Enrollment  information? 
o  Interested  as  a  student 
o  Interested  as  a  supervisor 
o  Just  curious 

Did  the  Supervisor's  Guide  give  you  a  clear  description  of  the  program? 

o  If  "No"  what  aspects  did  you  find  confusing  or  not  clear 

o  If  "don't  remember"  or  "didn't  read  it"  do  you  have  any  intentions 
of  re-reading  or  reading  the  Supervisor's  Guide. 

What  was  your  reaction  to  the  program  described  in  the  Supervisor's  Guide? 

t 

Can  you  tell  us  why  nobody  enrolled  in  the  program  after  you  received  the 
Supervisor’s  Guide? 


8.  Do  you  feel  the  SOOET  OPS/INTEL  program  may  be  useful  to  you  In  the 
future? 

9.  Who  is  most  and  least  likely  to  become  students  (duty  position)? 

10.  Who  is  most  and  least  likely  to  become  supervisors  (duty  position)? 

11.  Are  there  other  training  programs  (informal  OJT)  that  would  serve  your 
training  needs  better? 
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STRUCTURED  INTERVIEW  FOR  POTENTIAL  STUDENTS/ SUPERVISORS 
WHO  HAVE  NOT  REQUESTED  INFORMATION  ABOUT  PROGRAM 

1.  Interested  as: 

_  a  potential  student  *  (omit  questions-#?,  8) 

_  a  potential  supervisor  (omit  question  #9) 

_ Both 

2.  Do  you  see  a  need  to  OPS/INTEL  duty  position  training? 

3.  What  type  of  training  do  you  think  would  best  serve  this  need? 

_ Informal  on-the-job  training 

_  Formal  institutional  training  in  a  school 

_ Traditional  correspondence  courses  that  do  not  formally 

involve  a  supervisor 

_  Supervised  On-The-Job  Extension  Training  Program 

_  Other.  Specify _ 

4.  Are  you  aware  of  the  Supervised  On-The-Job-  Extensive  Training  OPS/INTEL 
Program? 

5.  When  and  how  did  you  become  aware  of  the  SOJET  OPS/INTEL  Program? 

6.  What  do  you  know  (if  anything)  about  the  SOJET  OPS/ INTEL  Program? 

7.  Would  you  be  able  and  willing  to  participate  as  a  supervisor  if  you  had 
to  administer  pre  and  post  tests  for  approximately  ten  subcourses  when 
it  takes  about  60  minutes  per  subcourse? 

o  It  takes  approximately  ten  hours  per  course 

o  One  subcourse  per  week 

8.  What  are  your  feelings  about  being  registered  (enrolled)  along  with  a 
student? 
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9.  What  are  your  feelings  about  being  enrolled  along  with  a  supervisor? 


10.  What  do  you  think  of  having  the  student's  supervisor  administer  and 
score  a  pretest  before  each  training  package  and  a  posttest  at  the 
completion  of  the  training  package? 


MULTIPLE  OPTION  QUESTIONS  FOR  ALL 
PERSONS  INTERVIEWED 

a 

I.  ENROLLMENT  METHOD:  •  ' 

Which  do  you  think  would  work  best  in  your  situation? 

a.  Having  the  supervisor  complete  all  enrollment  forms. 

b.  Having  the  student  complete  all  enrollment  forms. 

c.  Having  the  learning  centers  enroll  the  students. 

d.  Having  the  student  and  supervisor  enroll  together  as  is  being 
done  in  the  SOJET  OPS/INTEL  Program. 

II.  QUANTITY  SHIPPED: 

Which  do  you  think  would  work  best  in  your  situation? 

a.  Having  materials  sent  to  you  all  at  once. 

b.  The  student  and  supervisor  identifying  how  many  subcourses  and 
which  ones  they  would  like  to  receive  in  each  shipment. 

c.  Havina  3-to  5  subcourses  automatically  sent  when  necessary. 

III.  RECEIVING  LOCATION: 

Which  do  you  think  would  work  best  in  your  situation? 

a.  Having  all  materials  sent  to.  the  supervisor. 

(  b.  Having  all  materials  sent  to  the  student. 

c.  Having  student  materials  sent  to  the  student  and  supervisor 
materials  sent  to  supervisor. 

d.  Having  all  materials  sent  to  a  learning  center. 

IV.  TEST  SCORING: 

Which  do  you  think  would  work  best  in  your  situation? 

a.  To  have  IPD  score  the  tests. 

b.  To  have  a  supervisor  score  the  tests  as  is  presently  being  done. 

c.  To  have  someone  in  the  Learning  or  Education  Center  score  the 
tests. 

V.  ROLE  OF  SUPERVISOR: 

Which  do  you  think  would  work  best  in  your  situation? 

a.  Having  a  supervisor  as  in  the  present  SOJET  program. 

b.  Having  no  supervisor'. 

c.  Using  the  Learning  or  Education  Center  personnel  as  a  supervisor. 

d.  Other.  Specify _ _ 
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Table  B-l.  HOW  DID  YOU  FIND  OUT  ABOUT  THE  OPS/INTEL  PROGRAM? 
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Table  B-2.  HOW  DID  YOU  OBTAIN  SUPERVISOR  GUIDE/ENROLLMENT  FORMS? 
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Table  B-3.  DID  SUPERVISOR'S  GUIDE  PROVIDE  CLEAR  DESCRIPTION  OF  PROGRAM? 
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Table  B-4.  REACTION  TO  PROGRAM  AS  DESCRIBED  IN  SUPERVISOR'S  GUIDE 
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Table  B-5.  WHY  HAS  NO  ONE  ENROLLED  IN  PROGRAM? 
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Table  b-7.  BEST  TYPE  OF  TRAINING  FOR  OPN/ INTEL  DUTY  POSITION  (Q3) 
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Table  B-8.  KNOWLEDGE  OF  SOJET  OPN/ INTEL  PROGRAM  (Q4) 


Table  B-9.  WILLINGNESS  OF  POTENTIAL  SUPERVISORS  TO  ADMINSTER/SCORE  TESTS  (Q7) 


Table  B -10.  FEELINGS  OF  POTENTIAL  SUPERVISORS1  ABOUT  REGISTERING  ALONG  WITH  STUDENT  (08 


Table  B-H.  FEELINGS  OF  POTENTIAL  STUDENTS1  ABOUT  ENROLLING  ALONG  WITH  SUPERVISORS  (Q9) 
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Table  B-ll.  FEELINGS  OF  POTENTIAL  STUDENTS1  ABOUT  ENROLLING  ALONG  WITH  SUPERVISORS  (Q9) 


TabU  8-12.  PREFERRED  ENROLLMENT  PROCEDURES 
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Having  supervisor  complete  all  enrollment  forms. 

Having  student  complete  all  enrollment  forms. 

Having  learning  centers  enroll  students. 

Having  student  and  supervisor  enroll  together  (SOJET  procedure). 


Table  B-13.  PREFERRED  SHIPMENT  QUANTITY 
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Response  Options: 

a.  Having  materials  sent  to  you  all  at  once. 

b.  Student  and  supervisor  identify  how  many  subcourses  and  which  ones  to 
receive  in  each  shipment. 

c.  Having  3  to  5  subcourses  automatically  sent  when  necessary. 
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SECTION  C 


Survey  of  National  Guard 
And  Reserve  Personnel 


1 .  Survey  Forms  For: 

o  Enrolled  Students 
o  Registered  Supervisors 


2.  Survey  Data 


DEPARTMENT  OF  THE  ARMY 

ARMY  INSTITUTE  FOR  PROFESSIONAL  DEVELOPMENT  (IPD) 
US  ARMY  TRAINING  SUPPORT  CENTER 


SURVEY  OF  SOJET  ENROLLED  STUDENTS 


In  order  to  improve  the  quality  of  the  Supervised  On-The-Job 
Extension  Training  (SOJET)  OFS/INTEL  Program,  IPD  is  conducting  a 
survey  of  enrolled  students.  Your  participation  in  this  survey  is 
completely  voluntary.  The  information  obtained  from  this  form  will  be 
used  to  improve  training  delivery  to  the  field.  Your  responses  will 
be  compiled  with  all  others  and  used  only  for  the  above  stated  purpose. 

Please  complete  the  inside  of  this  form  by  checking  the  appropriate 
responses  and  answering  all  other  questions.  When  completed  remove  the 
outer  cover.  Then  fold  this  form  in  half,  staple  and  mail  to  us  no  later 
than  31  January  1979.  Your  participation  in  this  effort  will  prove 
valuable  to  both  IPD  and  future  extension  training  programs. 


Thank  you. 


« 
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1.  How  did  you  find  out  about  the  SOJET  OPS/INTEL  program? 


□  □  □  □ 

Green  publicity  Word  of  mouth  Unit  Commander  Other 

packets  Specify _ 

2.  How  did  you  initially  become  enrolled  in  the  program? 

□  □  '  □  □ 

Felt  you  needed  Felt  you  needed  Were  approached  Other 

additional  train-  additional  train-  by  supervisor  and  Specify 

ing  and  approached  ing  and  approach-  requested  to  enroll 

someone  to  act  as  ed  your  unit  - 

your  supervisor  commander  to  find 

someone  to  act  as 
your  supervisor 

3.  Did  you  find  the  enrollment  instructions  and  forms  clear  and  easy  to  complete? 

□  Yes 

|  |  No  Specify _ 

□  Did  not  fill  out  enrollment  forms 

4.  Did  receiving  subcourse  materials  all  at  once  pose  any  problems  to  you? 

[  |  Yes  Specify _ 

□  No 

5.  Do  you  see  any  benefit  in  receiving  subcourse  materials  all  at  once? 

f  |  Yes  Specify _ 

□  no 

|  |  Hakes  no  difference 

6.  When  and  where  are  you  studying  subcourse  lesson  materials? 


7.  Do  you  ever  have  the  opportunity  to  practice  the  tasks  trained  in  subcourse 
lessons  on  the  job? 


8.  Where  are  subcourse  pre  and  post  tests  being  administered  and  by  whom? 


9.  Who  is  scoring  subcourse  pre  and  post  tests?  And  when  are  they  being  scored? 


10.  Do  you  have  any  major  objections,  concerns  or  recommendations  regarding  this 
program? 


Note:  If  additional  response  space  is  needed  insert  page.  Indicate  question 
number(s)  to  which  you  are  responding. 
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DEPARTMENT  OF  THE  ARMY 

ARMY  INSTITUTE  FOR  PROFESSIONAL  DEVELOPMENT  (IPD) 
US  ARMY  TRAINING  SUPPORT  CENTER 


B 


B 


R 


SURVEY  OF  SOJET  REGISTERED  SUPERVISORS 


In  order  to  improve  the  quality  of  the  Supervised  On-The-Job 
Extension  Training  (SOJET)  OPS/INTEL  Program,  IPD  is  conducting  a 
survey  of  SOJET  supervsiors.  Your  participation  in  this  survey  is 
completely  voluntary.  The  information  obtained  from  this  form  will  be 
used  to  improve  training  delivery  to  the  field.  Your  responses  will 
be  compi'ed  with  all  others  and  used  only  for  the  above  stated  purpose. 

Please  complete  the  inside  of  this  form  by  checking  the  appropriate 
responses  and  answering  all  other  questions.  When  completed  remove  the 
outer  cover.  Then  fold  this  form  in  half,  staple  and  mail  to  us  no 
later  than  31  January  1979.  Your  participation  in  this  effort  will  prove 
valuable  to  both  IPD  and  future  extension  training  programs. 


Thank  you. 


I 
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1.  How  did  you  find  out  about  the  SOJET  OPS/INTEL  program? 


□  □ 

Green  publicity  Word  of  mouth 
packets 


□ 

Unit  Commander 


□ 

Other 

Specify 


2. 


How  did  you  initially  become  involved 


in  the  program  as  a  supervisor? 


□  □  □ 


Knew  individuals 
who  needed  to 
enroll 


Potential 
students 
approached  you 
to  act  as  their 
supervisor 


Commander 
approached  you 
to  act  as  a 
supervisor 


□ 

Other 

Specify 


3.  Did  you  find  the  enrollment  instructions  and  forms  clear  and  easy  to  complete? 
□  Yes 

[~~|  No  Specify _ 

[  |  Did  not  fill  out  enrollment  forms 


4.  Did  receiving  subcourse  materials  all  at  once  pose  any  problems  to  you? 
□  Yes 

I  |  No  Specify _ 


5.  Do  you  see  any  benefit  in  receiving  subcourse  materials  all  at  once? 

Q  Yes  Specify _ 

□  no 

□I  Makes  no  difference 

6.  How  are  you  using  subcourse  lesson  materials? 


□ 

□ 

□ 

□ 

To  support 

As  class¬ 

As  individual¬ 

As  individualized 

group  study 

room  training 

ized  self-study 

self-study  at 

during  drill 

material s 

at  home 

scheduled  periods 

sessions 

during  drill  sess 

□ 

□ 

Solely  as 

Other 

reference 

Specify 

materials 
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7.  Where  are  pre  and  post  tests  administered? 


Student  administers 
at  home 


Supervisor 
administers  during 
drill  sessions 


□ 

Other 

Specify_ 


Who  is  scoring  the  pre  and  post  tests? 


Are  you  administering  and  scoring  a  pretest  before  each  subcourse? 


In  all 
cases 


In  some 
cases 


□ 
Not  at 
all 


□ 

Other 

Specify_ 


10.  How  long  (days)  after  a  student  completes  a  test  is  it  before  the  test  is  scored? 


11.  How  long  (days)  is  it  before  test  results  are  reviewed  with  the  student? 


12.  How  does  this  type  of  supervised  on-the-job  extension  training  work  in  your  setting? 


'13.  Do  you  have  any  major  objections,  concerns  or  recommendations  regarding  this  program? 


Note:  If  additional  response  space  is  needed  insert  page.  Indicate  question 
number(s)  to  which  you  are  responding. 
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Table  C-l  HOW  DID  YOU  FIND  OUT  ABOUT  THE  SOJET  OPS/INTEL  PROGRAM?  (01) 


Table  C-2  HOW  DID  YOU  INITIALLY  BECOME  ENROLLED  IN  THE  PROGRAM?  (38)'  (Q2) 
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Table  C-3  HOW  DID  YOU  INITIALLY  BECOME  INVOLVED  IN  THE  PROGRAM  AS  A  SUPERVISOR  (N=32) '  (Q2) 


Table  C-4  DID  YOU  FIND  THE  ENROLLMENT  INSTRUCTIONS  AND  FORMS 

CLEAR  AND  EASY  TO  COMPLETE?  (Q3) 
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Table  C-6  DO  YOU  SEE  ANY  BENEFIT  IN  RECEIVING  SUBCOURSE 

MATERIALS  ALL  AT  ONCE?  (Q5) 


Table  C-7  WHEN  AND  WHERE  ARE  YOU  STUDYING  SUBCOURSE 
LESSON  MATERIALS?  (N=44)1»2  (Q6) 


Table  C-8  DO  YOU  EVER  HAVE  THE  OPPORTUNITY  TO  PRACTICE  THE  TASKS 
TRAINED  IN  SUBCOURSE  LESSONS  ON  THE  JOB?  (N=38)l  (Q7) 


Reserve/National  Guard  Enrolled  Students 


Table  C-10  WHO  IS  SCORING  SUBCOURSE  PRE  AND  POST  TESTS? 

WHEN  ARE  THEY  SCORED?  (N=38)1  (Q9) 


Reserve/National  Guard  Enrolled  Students 


Table  C-12  WHERE  ARE  PRE  AND  POST  TESTS  ADMINISTERED?  (N=34) 
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Table  C-14  ARE  YOU  ADMINISTERING  AND  SCORING  A  PRETEST 
BEFORE  EACH  SUBCOURSE?  (N-32)1  (Q9) 
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SECTION  D 


Survey  of  Individuals  Requesting 
Information  About  SOJET  Program 


1  „  Survey  Form 
2.  Survey  Data 


DEPARTMENT  OF  THE  ARMY 


ARMY  INSTITUTE  FOR  PROFESSIONAL  DEVELOPMENT  (IPD) 
US  ARMY  TRAINING  SUPPORT  CENTER 


SURVEY  OF  INDIVIDUALS  REQUESTING  INFORMATION  ABOUT  THE  SUPERVISED 
ON-THE-JOB  EXTENSION  TRAINING  (SOJET)  OPS/INTEL  PROGRAM 


In  order  to  improve  the  quality  of  the  SOJET  OPS/INTEL  Program  and 
to  meet  your  specific  training  needs,  IPD  is  conducting  a  survey  of 
individuals  who  requested  the  SOJET  Supervisor's  Guide  and  enrollment 
applications  and  have  neither  enrolled  as  a  student  nor  registered  as 
someone's  supervisor.  The  information  obtained  from  this  form  will  be 
used  to  assess  training  needs  and  to  improve  the  SOJET  OPS/ INTEL  Program. 

Your  responses  will  be  compiled  with  all  others  and  used  only  for 
research  purposes. 

Please  complete  the  attached  form.  Remove  from  the  outer  cover,  fold, 
staple,  and  mail  within  the  next  two  weeks.  Your  participation  in  this 
effort  will  prove  valuable  to  both  IPD  and  future  extension  training  programs 

Thank  you, 


MARG, 

Chie' 


QajUs 
S .  BURTON  ) 

udent  Services  Division 


SURVEY  OF  INDIVIDUALS  REQUESTING  INFORMATION 


1.  Why  did  you  request  information  regarding  the  SOJET  OPS/INTEL  Program? 
(Check  one  or  more) 


□ 

□ 

□ 

□ 

I 

Interested 
as  a  potential 
student 

Interested 
as  a  potential 
supervisor 

Just  curious 

Other 

Specify _ 

R 

2.  Did  you  receive  a  Supervisor's  Guide  and 
requesting  information?  (Check  one) 

enrollment  applications 

as  a  result 

□ 

□ 

□ 

□ 

Yes 

No 

Do  not  remember 

Other 

Specify _ 

3.  Did  you  find  the  Supervisor's  Guide  and  enrollment  applications  clear  and  easy  to 
read?  If  not  please  specify  what  was  unclear. 


4.  What  was  your  reaction  to  the  program  described  in  the  Supervisor’s  Guide? 


it 


5.  Why  didn't  you  (or  anyone  else)  enroll  in  the  program  after  receiving  the 
Supervisor's  Guide? 


l  ~  :  :  : izz 

6.  Do  you  have  any  intentions  of  enrolling  yourself  or  others  in  the  SODET  OPS/INTEL 
program  in  the  future? 


Note:  If  additional  response  space  is  needed  insert  page.  Indicate  question 
number(s)  to  which  you  are  respondino. 

D-3 


Table  D-l  DID  YOU  RECEIVE  A  SUPERVISOR'S  GUIDE  AND  ENROLLMENT  APPLICATION  AS 
A  RESULT  OF  REQUESTING  INFORMATION  ABOUT  THE  PROGRAM?  (Q2) 


CO 

W 

II 


iA 

“O  C 
OJ  O 
4->  in 

to  to 
QJ  <D 

s- 

O)  CVI 

4->  =  r— 

C  s-  II 
M  QJZ 

sz  > — 
to  4-> 
c  o 
o  = 

CO 

i-  i- 
QJ  O 
Q_  «+- 


rO  CO 
•r—  4->  — > 

•P  CVD 
C  QJ  r— 
QJ  T3  II 
P  3Z 
O  +->'—■ 
a.  oo 


to 

r—  t- 

O 

•f  CO  - 


c  > 

QJ  t- 
4->  o> : 
O  CL- 
Q-  3 
LO 


00 


ro  r-. 

00  I— 


in  lo 

r-*  cvj 


^  vo 

Ch 


CO  CVJ 
cvi 


to 

QJ 


Table  0-2  DID  YOU  FIND  THE  SUPERVISOR'S  GUIDE  AND  ENROLLMENT  APPLICATION 

CLEAR  AND  EASY  TO  READ?  (Q3) 


Table  D-3  WHAT  WAS  YOUR  REACTION  TO  THE  PROGRAM  DESCRIBED  IN  THE 

SUPERVISOR'S  GUIDE  (Q4) 


Table  D-4  WHY  DIDN'T  YOU,  OR  SOMEONE  ELSE,  ENROLL  IN  THE  PROGRAM 
AFTER  RECEIVING  THE  SUPERVISOR'S  GUIDE?  (Q5) 
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Table  D-5  DO  YOU  INTEND  TO  ENROLL  YOURSELF  OR  OTHERS  IN  THE  SOJECT  OPS/ INTEL  PROGRAM 

IN  THE  NEAR  FUTURE?  (Q6) 
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SECTION  £ 


Survey  of  Active  Army  and  NG/USAR 
Students  and  Supervisors 

1 .  Survey  f-orms 

2.  Survey  Data 
{Located  in  Report) 


I 


DEPARTMENT  OF  THE  ARMY 

ARMY  INSTITUTE  FOR  PROFESSIONAL  DEVELOPMENT  (IPD) 
US  ARMY  TRAINING  SUPPORT  CENTER 


□  □□□□□□ 

Respondent  Identification  No. 


SURVEY  OF  SOJET  REGISTERED  SUPERVISORS 

In  order  to  improve  the  quality  of  the  Supervised  On-The-Job 
Extension  Training  (SOJET)  OPS/INTEL  Program,  IPD  in  cooperation  with 
the  Army  Research  Institute  is  conducting  a  survey  of  SOJET  super¬ 
visors.  Your  participation  in  this  survey  is  completely  voluntary. 

The  information  obtained  from  this  prcm  will  be  used  to  improve  training 
delivery  to  the  field.  Your  responses  will  be  compiled  with  all 
others  and  used  only  for  the  above  stated  purpose. 

Please  complete  the  inside  of  this  form  by  checking  the  appropriate 
responses  and  answering  all  other  questions.  When  completed  remove 
the  outer  cover.  Then  fold  this  form  in  half,  staple  and  mail  to 
us  no  later  than  14  September  1979.  Your  participation  in  this  effort 
will  prove  valuable  to  both  IPD  and  future  extension  training  programs. 

Thank  you, 


ronn  No.  pT  5308  b 


IETT  S .  BURTON  . 

Chie'E,  ^Student  Services  Division 


E  -  2 


SURVEY  OF  REGISTERED  SUPERVISORS  IN  SOJET  OPS/INTEL  PROGRAM 


Instructions.  Have  you  administered  one  or  more  subcourse  tests?  _  Yes;  _  No.  If  No, 

answer  only  those  questions  proceeded  by  an  asterisk  (*). 

*  1.  Have  you  received  your  SOJET  program  Material?  _  Yes;  _  No. 


2.  About  how  many  minutes  does  it  take  you  on  the  average  to: 

a.  _ enroll  one  student?  d.  _ review  results  of  1  test  with  a  student? 

b.  _ give  one  test?  e.  _ send  results  of  1  test  to  ACCP? 

c.  score  one  test? 


*  3.  In  your  opinion  does  it  take  too  much  time  to  function  as  a  SOJET  program  supervisor? 
_ Yes;  _ Sometimes;  _ No. 


*  4.  Has  personnel  turnover: 

a.  prevented  potential  students  from 
enrolling  in  the  SOJET  program? 

b.  prevented  students  from  completing 
the  SOJET  program? 

c.  made  you  or  others  reluctant  to 
register  as  a  course  supervisor? 


Yes;  _ 

_  Sometimes;  _ 

_ No 

Yes;  _ 

___  Sometimes;  _ 

_ No 

Yes; 

Sometimes; 

No 

*  5.  In  your  unit  has  SOJET  lesson  material  been  useful  for  any  of  the  following  purposes. 
Check  all  reasons  that  apply. 

a.  _ as  reference  material; 

b.  _ as  training  material/job  aids  for  persons  not  enrolled  in  the  program; 

c.  _ as  an  aid  in  preparing  for  SQTs; 

d.  _  inform  you  or  other  supervisors  how  to  perform  certain  tasks 

e.  _ Other.  Please  describe  briefly. 


6.  The  following  questions  relate  to  testing  procedures.  Check  one  answer  only 

Never  Sometimes  Usually  Always 

a.  Do  you  personally  admin,  and 

score  pre-tests?  _  _  _  _ 

b.  Do  you  personally  admin,  and 

score  all  posttests?  _  _  _  _ 

c.  Are  the  test  scoring  guides 

easy  to  use?  _  _  _  _ 

d.  Are  the  test  scoring  guides 

Accurate  _  _  _  _ 

e.  Do  you  study  lesson  or  test 

material  before  giving  a  test?  _  _  _  _ 

f.  Do  you  allow  students  to  take 

tests  as  "open  book"  exams?  _  _  _  _ 

g.  Do  you  provide  feedback  to  students 

within  1-2  days  after  test?  _  _  _  _ 

h.  Do  you  have  any  problems  finding 

a  place  to  store  tests?  _  _  _  _ 

*  i.  Do  you  have  any  problems 

maintaining  test  security?  _  _  _  _ 

*  j.  Is  it  difficult  to  find  a  time  then 

both  you  and  the  student  are  free  _  _  _  _ 

to  take  and  to  review  a  test? 


*  7.  Would  you  prefer  that  (check  one) 

a.  _ all  lesson/test  material  be  sent  at  one  time(one-shot  mailing)? 

b.  _ material  be  sent  one  to  three  lessons  at  a  time? 

c.  _ other.  Explain  briefly 


*  8.  Would  you  prefer  that  (check  one) 

a.  _  lesson  material  be  sent  to  student  and  tests  sent  to  supervisor? 

b.  _ all  material  be  sent  to  supervisor? 

c.  _  all  material  be  sent  to  studenl 

d.  _ _  other.  Explain  briefly. 


*  9.  Would  you  prefer  that  (check  one) 

a.  _  lesson  and  test  material  be  sent  to  unit  by  ACCP? 

b.  _ lesson  and  test  material  be  stored  locally? 

c.  _ other.  Describe  briefly. 


*  10.  After  you  and  the  student  have  received  all  of  your  lesson/test  material,  how  do 

you  decide  the  order  in  which  the  lesson  material  will  be  studied?  Explain  briefly. 


*  IT.  Would  you  prefer  that  all  lesson  and  test  material  (check  one) 

a.  _  be  stored  at  ACCP  and  sent  to  you  after  a  student  enrolls? 

b.  _  be  stored  within  unit  so  that  student  can  immediate  start  studying 

after  enrolling  in  a  course/subcourse? 

c.  _ other.  Explain  briefly 


*  12.  In  your  judgement  are  SOJET  lessons  relevant  to  job  requirements? 

_ No;  _ Sometimes;  _ Usually;  _ Always;  _ Other.  Explain  briefly. 


13.  In  your  judgement  does  the  job  proficiency  of  personnel  noticeable  improve  as 
the  result  of  studying  SOJET  OPS/INTEL  lesson  material? 

_ Yes;  _ Usually:  _ Sometimes;  _ No;  _ Other.  Explain  briefly. 


14.  Does  the  use  of  SOJET  OPS/INTEL  lesson  material  reduce  the  time  required  to 
train  personnel  on-the-job? 

_ Yes;  _ Usually;  _ Sometimes;  _ No;  _ Other.  Explain  briefly. 


*  15.  What  feature(s)  of  the  SOJET  OPS/INTEL  program  do  you  think  are  most  in  need  of 
change?  Describe  briefly. 


2.  PRINCIPAL  PURPQSE(S) 


The  data  collected  with  the  attached  form  are  to  be  used  for  research 
purposes  only. 


3.  ROUTINE  USES 

This  is  an  experimental  personnel  data  collection  form  developed  for 
the  U.S.  Army  Research  Institute  for  the  Behavioral  and  Social  Sciences 
pursuant  to  its  research  mission  as  prescribed  In  AR  70-1.  When  Identifiers 
(name  or  Social  Security  Number)  are  requested  they  are  to  be  used  for 
administrative  and  statistical  control  purposes  only.  Full  confidentiality 
of  the  responses  will  be  maintained  in  the  processing  of  these  data. 


4  mandatory  or  voluntary  disclosure  ano  effect  on  individual  not  providing  information 

Your  participation  in  this  research  is  strictly  voluntary.  Individuals  are 
encouraged  to  provide  complete  and  accurate  information  in  the  interests  of 
the  research,  but  there  will  be  no  effect  on  Individuals  for  not  providing 
all  or  any  part  of  the  information.  This  notice  may  be  detached  from  the 
rest  of  the  form  and  retained  by  the  individual  if  so  desired. 

FORM 


.nra 


Privacy  Act  Statswwt  •  26  8«p  75 


DEPARTMENT  OF  THE  ARMY 

ARMY  INSTITUTE  TOR  PROFESSIONAL  DEVELOPMENT  (IPD) 
US  ARMY  TRAINING  SUPPORT  CENTER 


□  □□□□□□ 

Respondent  Identification  No. 


SURVEY  OF  SOJET  ENROLLED  STUDENTS 


In  order  to  Improve  the  quality  of  the  Supervised  On-The-Job 
Extension  Training  (SOJET)  OPS/INTEL  Program,  IPD  in  cooperation 
with  the  Army  Research  Institute  Is  conducting  a  survey  of  SOJET 
students.  Your  participation  In  this  survey  Is  completely  voluntary. 
The  information  obtained  from  this  form  will  be  used  to  Improve 
training  delivery  to  the  field.  Your  responses  will  be  compiled 
with  all  others  and  used  only  for  the  above  stated  purposes. 

please  complete  the  Inside  of  this  form  by  checking  the 
appropriate  responses  and  answering  all  other  questions.  When 
completed  remove  the  outer  cover.  Then  fold  this' form  in  half,  staple 
and  mall  to  us  no  later  than  14 September  1979.  Your  participation  in 
this  effort  will  prove  valuable  to  both  IPD  and  future  extension 
training  programs.  Thank  you# 

Form  No.  PT  5308  a 
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SURVEY  OF  STUDENTS  ENROLLED  IN  SOJET  OPS/ INTEL  PROGRAM 

Instructions.  Have  you  studied  and  been  tested  on  one  or  more  subcourses?:  Yes;  _  No. 

If  no,  answer  only  those  questions  preceeded  by  an  asterisk  (*). 

1.  Have  you  received  your  SOJET  lesson  material?  ;  Yes;  No. 

*•2.  What  were  your  reasons  for  enrolling  as  a  student? (check  all  that  apply) 

a.  _ _was  told  to  enroll;  e.  _ Obtain  material  for  use  as  references; 

b.  _ earn  promotion  points;  f.  _ Other.  Describe  briefly. 

c.  _ help  learn  my  job 

d.  _ Prepare  for  SQT. 


*  3.  Have  you  had  any  difficulty  finding  or  keeping  a  course  supervisor? 
_ Yes;  _ No.  Any  conments? 


*  4.  Would  you  prefer  that  (check  one): 

a.  _ _  all  lesson/test  material  be  sent  at  one  t1me(one-shot  mailing); 

b.  _ material  be  sent  one  to  three  lessons  at  a  time; 

c.  _ other.  Describe  briefly. 


*  5.  Would  you  prefer  that  (check  one) 

a.  _ lesson  material  be  sent  to  student  and  tests  sent  to  supervisor; 

b.  _ all  material  be  sent  to  supervisor; 

c.  _ all  material  be  sent  to  student 

d.  _ other.  Describe  briefly 


*  6.  Would  you  prefer  that  all  lesson  and  test  material  (check  one) 

a.  _ be  stored  at  ACCP  and  sent  to  you  after  you  enrolled; 

b.  ' _ ~  be  stored  within  unit  so  you  could  immediately  start  studying 

material  after  you  enroll; 

c.  _ other.  Explain  briefly. 


*  7.  How  did  you  decide  the  order  in  which  to  study  subcourse  material?  Explain  briefly. 


*  8.  Would  you  prefer(check  one) 

a.  _  to  have  a  course  supervisor; 

b.  _  not  to  have  a  course  supervisor; 

c.  _  don't  care  one  way  or  the  other. 

9.  In  your  unit  has  SOJET  lesson  material  been  useful  for  any  of  the  following 
purposes?  Check  all  that  apply. 

a.  _ as  reference  material; 

b.  _ as  training  material/job  aids  for  persons  not  enrolled  in  program; 

c.  _ [  to  inform  supervisor  how  certain  tasks  should  be  performed; 

d.  _  as  an  aid  in  preparing  for  SQT 

e.  _ other.  Describe  briefly. 
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Instructions.  Answer  the  following  questions  by  checking  one  of  the  numbers  to  the 
right  of  each  question.  The  numbers  are  defined  as: 

1  Never  3  *  Usually  5  *  Not  Applicable  or  Don't  Know 

2-®  Sometimes  4  3  Always 


10.  Does  your  supervisor  administer 
and  score  your  pre-tests? 

11.  Does  your  supervisor  administer 
and  score  your  posttests? 

*12.  Is  your  supervisor  readily 
available  to  administer  and 
score  your  tests? 

13.  Does  your  supervisor  provide 
feedback  to  you  within  one  or 
two  days  after  you  take  a  test? 

14.  Do  you  get  to  look  at  your  lesson 
material  when  taking  a  pre-test? 

15.  Do  you  get  to  use  your  lesson 

*  material  when  taking  a  posttest? 

*  16.  Do  field  trips,  special  assign¬ 

ments,  etc.  interrupt  your  study? 

*17.  Do  you  think  that  SOJET  lesson 
material  is  easy  to  understand? 

*  18.  Does  study  of  lesson  material 

adequately  prepare  you  to  take 
a  posttest? 

*  19.  Does  the  lesson  material  cover 

tasks  which  you  perform  on  the  job? 

*  20.  Are  the  procedures  described  in 

the  lesson  material  similar  to 
those  you  use  on  the  job? 

*  21  Does  study  of  SOJET  material  help 

you  perform  better  on  the  job? 


~T  T"  T"  "IT 

~7T  ~  ~T~  T" 


~T  ~r  T  ~T 


~T~  ~T~  T~  T" 

~T  1“  T*  TT 

t~  t~  ~t~  nr 

~T  "5~  TT  T 


T 


~S~ 


~S~ 


T“  ~T~  ~T~  T” 

tt  ~y  ~r  t 


~r  -y  ~r  ~r 

TT  I"  T*  T 


*  22  What  features  of  the  SOJET  OPS/ INTEL  program  do  you  think  are  most  in  need 
of  change?  Describe  briefly? 


DATA  REQUIRED  BY  THE  PRIVACY  ACT  OP  1974 

is  v  a  c.  ssut 


Survey  of  SQJET  Students  (PT  5308 


1  AUTHORITY 


PRESCRIBING  DIRECTIVE 

AR  70-1 


10  USC  Sec  4503  _ 


2.  PRINCIPAL  PURPOSE(S) 

The  data  collected  with  the  attached  form  are  to  be  used  for  research 
purposes  only. 


3.  ROUTINE  USES 

This  Is  an  experimental  personnel  data  collection  form  developed  for 
the  U.S.  Army  Research  Institute  for  the  Behavioral  and  Social  Sciences 
pursuant  to  its  research  mission  as  prescribed  in  AR  70-1.  When  identifiers 
(name  or  Social  Security  Number)  are  requested  they  are  to  be  used  for 
administrative  and  statistical  control  purposes  only.  Full  confidentiality 
of  the  responses  will  be  maintained  in  the  processing  of  these  data. 


4  MANDATORY  or  VOLUNTARY  DISCLOSURE  AND  EPPECT  ON  INDIVIDUAL  NOT  PROVIOINO  INPORMATION 

Your  participation  in  this  research  is  strictly  voluntary.  Individuals  are 
encouraged  to  provide  complete  and  accurate  information  in  the  interests  of 
the  research,  but  there  will  be  no  effect  on  individuals  for  not  providing 
all  or  any  part  of  the  information.  This  notice  may  be  detached  from  the 
rest  of  the  form  and  retained  by  the  individual  if  so  desired. 


FORM 


OA  Form  4368— R,  1 
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